Annual Governance and Accountability Return 2018/19 Part 3

To be completed by Local Councils, Internal Drainage Boards and

nther Smaller Authorities*:
where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or
» where the higher of gross income or gross expenditure was £25,000
or less but:
= are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/19

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25 000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

= The annual internal audit report is complated by the authorily's Internal auditor.
» Sections 1 and 2 are to be completed and approved by the authority.
* Sactlon 3 |s completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statemant, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2018,

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expanditure exceeding £25,000, but which is unable to certify itself as exempt, or Is
requesting a limited assurance review, must retum to the external auditor by email or post (not both):

= the Annual Govemnance and Accountability Return Sections 1 and 2, togather with

= a bank reconciliation as at 31 March 2018

* an explanation of any significant year on year variances in the accounting statements
= notification of the commencement date of the period for the exercise of public rights

+ Annual Internal Audit Report 2018/19

Linless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor hes completed the review and is able to give an opinlon on the limited assurance
review, the Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor
Report and Certificate will be returned to the authority by emall or post.

Publication Requirements
Linder the Accounis and Audit Regulations 2015, authorties must publizh the following information on
& publicly accessible website:

Bafore 1 July 2018 authorities must publish:

* MNotice of the period for the exercise of public rights and a declaration that the accounting statements
are as yel unaudited,

» Section 1 - Annual Governance Statement 2018189, approved and signed, page 4

= Section 2 - Accounting Statements 2018/19, approved and signed, page 5

Mot later than 30 September 2018 authorities must publish:

= Motice of conclusion of audit

» Bection 3 - External Auditor Report and Certificate

* Bections 1 & 2 of AGAR including any amendments as a result of the limited assurance review,

it is recommended as besl practice, to avoid any potential confusion by local electors and Interasted
parties, that you also publish the Annual Internal Audit Report, page 3.
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/19

* The authorily must comply with Proper Praclices in compleling Seclions 1 and 2 of this Annual Govemance and
Accountabilty Refurn, Proper Praclices are found in the Praciifioners' Guide™ which is updated from time to time
and conlaing everything needed to prapars successfully for the financial year-and and the subseguent wark by
the external awditor.

* Make sure that the Annual Governance and Accountabiliy Retumn is complets (i.e. no emply highlighted boxes),
and & propery signed and dated. Where amendmeants ara made by the aulhority to the AGAR after it has
been approved by the authority and before it has been reviewed by the external auditor, the Chairman and
RFO should initial the amendments and if necessary republish the amanded AGAR and recommence the
period for the exercise of public rights. If the Annual Governance and Accountability Retum contains unapproved
or unexplained amendments, § may be refurned and additional costs will be incurmed.

* The authority should receive and note the annual intermal audit report if possible prior to approving the annual
govemance stetement and before approving the accounts,

* Lise the checklis! provided below to review the Annual Governance and Accountability Return for completeness
before retuming it to the external suditor by email or post (not both).

* Do not send the extemnal auditor any information not specifically requested. However, yvou must inform your

external auditor about any change of Clerk, Respongible Financial Officer or Chairman, and provide
relevant email addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your extemal auditor with the Annual Govemnance
and Accountability Returm covers all the bank accountz. if the authority holds any shorLerm investments, nole thedr
value on the bank reconciliation. The exdernal auditar must be able to agree the bank reconcilistion to Box B on the
accounting staternents [Section 2, page 5). An axplanation must be provided of any diffsrence between Box 7 and
Box 8. More help on bank reconciliation s availeble in the Pracifioners’ Guids™.

+ Explain fully significant varlances in the accounting sialemenis on page & Do not just send a copy of the detailsd
accounting records instead of this explanation, The external auditor wants to know that you understand the reesona
for ali variances, Include complete numerical and namative anaksis to support the full variance.

= |f the external auditor has to review unsaolicited infarmation, or recaives an incomplate bank reconciliation, or
variances are not fully explained, addiional costs may be incurred.

= Make sure that the accounting statements add up and that the balance caried forward from the previous yesar
(Box T of 2018) equals the balance brought forward in the current year (Box 1 of 2018).

= The Responsible Financial Officer (RFOY, on behalf of the authority, must sel the paricd for the exercise of public
righls. From the commencement dabte for a single penod of 30 consecullve working days, the approved accounts
and accounting records can be inspected. Whatever pariod the RFO sets & must inchede a commaon inspection
period — during which the accounts and accounting records of all smaller authorities must be available for public
inspection = of the first ten working days of July.

+ The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the external auditor before
1 July 20189.

All sections Hawa all highlightad bokas have bean completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rfights, been provided for the exdemal auditor?

Infernal Audit Report | Have all highlighted bowss been completed by the intermal audilor and explanations
Section 1 Faor any staiement o which the responss s 'ne’, is an explanation provided?

Beglon 2 Hae the suthority's approval of the accounfing statements been confirmad by
the signature of the Chairman of the approval mesting?

Has an explanation of signifisant varabions frorm last year fo this vear been provided?
Has the bank reconciliation as at 31 March 2018 been reconciled fo Box 87
Has an explanaton of any difference batween Bax T and Box 8 been providedy

Secfions 1 and 2 Trust funds — have all disclosures been made if the authority a8 a body corporateiea |l
sole managing frustese? NB: do not send trust accounting statements unbess requested.f -

LB
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Annual Internal Audit Report 2018/19

Lapley, Stretton and Wheaton Aslon

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
camed oul a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018,

The internal audit for 2018/18 has been carmied out in accordance with this authority's needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised In this table. Set out below are the cbjectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate fo meat the
needs of this authority.

Internal control objective

A, Approprate accounling records heve been properly kept throughaut the financial year,

B. This suthority complied with it financial requlatione, payments were supported by inveices, all o]
expenditune was approved and VAT was appropristaly sccountad for.

C. Thiz authorily assessad the significant riaks to achieving its objectives and reviewed the adeguacy
of armangaments to manags thess,

g
| ke
0. The precepl or rates requirement resufted from an adequate budgetary process; progress against [+ e
g

the budpet was regulary monitored; and reserves were appropriale,

E. Expected income was fully received, based on comect prices, propedy recarded and promptly
tanked and VAT was appropriately scoounied for,

F. Petly cash payments wens propery supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounied for,

G. Salaries to employess and allowances to members ware paid in sccordance with this authority's
approvels, and PAYE and NI requiremants ware properly applied,

u"'i
2, F " FTU N L.
H. Aszed and investments registers were complebs and accurate and properly maintained, ;-""' 5 | [t R ;
|. Periodic and year-end bank account reconciliations were property camied out. '

J. Accounting statements prepared during the year wera prepared on the cormect accounting basis
{recaipta and payments or income and axpenditure), agreed 1o the cash book, supported by &n i
adeguate audit trail from underlying recards and where appropriste deblors and ceditors were | %
propssly recorded, ) :

K. IF the authority certified iteell as exampt from a limited assurance review in 201 7/18, it met the o [ :
exemplion criteria and correcty declared Hself exempl. "Nof Covered™ showd oniy be Fokad e ; 1,.:‘""
whers the auhonly had o fmited asaurence rewew of its 204718 AGAR) i ; :

L. During summer 2018 this authority has comecily provided the proper opportunity for

the exnrcise of public righls in accordance with the requirements of the Accounts and
Audit Regulations,

M. (For local counclis only)
Truai funds: (Inciuding charitabla) — The council mat its responsibilibes as & trusiee.

For any olher risk areas idenfified by this autharity adsquate controls existed (ist any other risk areas on separate sheets if needead),

Diatefs) Internal audi underdaken Wame of person who camied out the intemal awdit
22nWW& ollesls SarBA MoLilS Bromi
Signature of person who % :
carriad out the internal aedit - i ¥ Date . E’}H‘ !“‘ iy
Lt 1 it o s e g i i s
It the respense is ot covered' plemes stabe when te most Ecent intemal sudit wark w done In dhis srea dnd whendts
"0, o, ¥ coverage I8 nat recifedt the annus! interrisl udit feport mist axplain why net o separats shiaets Ifnesded)
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Section 1 — Annual Governance Statement 2018/19

We acknowledge as the members of:

: LEP|E]|’,5“U‘EH1}!1 and Wheaton Astun i

our responsibility for ensuring that there is a sound system of Iinternal control, including arrangements for
the praparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2019, that:

1. Wi harve put In place erangements fior effechive Snancial
manajement during the yaar, and for the preparalion of
the ascouniing statsments.

| prapaned ks acocauning sfsements i accardance
with ffae Apcownls and Audi Reguiafions,

2, Wa maknieined &n scequale sysbem of inkmal control
Inciuding maasures designed to prevent ard delect Saud
and oomuplion and reviswed s sffectivensss,

3, W took all ressorable skeps o assurs cursebes
that Sere are no matiens of actual or polental
nan-compliancs wih lavws, reguiafions and Proper
Fractices that eould ave o signiicant financial efisc
cn e ability of this authonly io conduet i
busiress or managa ils linances,

mate proper srangrments and aceapfed responsihiily
i for safaguarding the pubile monay and mEmwoes i
-G i chevgs,

S hes ol done wivel B has the legel power fo oo and hes
campled with Proper Practices in dolng 20,

4. We provided proper cppediunity duing the year for
1ha axercisa of eleslors’ rights i accordance with the
requirairianls of the Accourds and Audit Regulalicns.

duing the year five all persans inferesed the agparunify fo
inggact and Ak guestions sbout thia swherily's ascounts.

&, W cammiad oul an sssessmend of thi rigis facing mis
authority and toak approprisle sheps to manage (hose
risks, including the inlroduciion of inlermad contrls ardicr
Exlesmsl ingurance cover whene required.

. | sansidered and documenied ihe Bnenciel and alfeer risks i
| Faces mnd daaif with tham progedy

& Ve maintained throughoul the year an adequate and
affecive syatam of intermal audd of the accounting
resards and condrol systems,

arfanged lor o compedant paraan, ndepandant of the Arancial
- | confroly and procsclures, it give 6n oleciive wew on whathar
| irteinal controds meef the neods of ihis smalier avthory;

7. '\ Sook eporoprigie aclion an 3l maliers mised
in reporis from inlemmal and axtemal aucit

rEsponted o mediers hroughf fo U5 atention by infemal and
extarmal suai

B Wi corgicanad whesther any Iigaticn, Eabiilies o
comumitmanks, avenls or rereactions, ocourring efther
during or aRer the yesr-and, have o financial impac! on
his authonly and, 'whare sppropriete, hava included tem
in the acoouniing siatemants.

4. (Far local councile ordy) Trusl funds including
chariable. In our capachty as the sols managing
frushes we dischamped our pccountabiily
respansinliles far she fund(s)Vessets, including
fimancial reperling and, if required, Independent
EXRminaton or sl

‘1| cieciozed evarything § phawid heve abou its business aciviy
- during e year including evenis twiing place affer e peer
g i rfavara

fraag med ail of ifs responalbilties whee, as & body

corpovale, It is & S0l menapng Fuxles of a local
[rursf o frivsra,

*Flease proviie explanations to the exiemal auditor on a separate sheet for each ‘No' response and describe how the

authority will address the weaknesses identified, These sheets should be published with the Annusl Governance Staterment.

This Annual Governance Statement was approved at 3
meefing of the authoriky on:

and recorded as minube feferencs:

; H..[. ff‘f‘\Ej -j'_gl.q)

Signed by the Chairman and Clark of the meeting whare

approval was ghven:
Clerk &Ja__yﬁ L

| Other information required by the Transparency Codes (not pest of Annual Govemance Statement)

I! Authority web address

i- L puheabon asten Parioh CoURc T S gaviad 0 e
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Section 2 — Accounting Statements 2018/19 for

.‘Lapley, Stretfon and 'Wi-neatun Aston

1. Balances brought : - | Tofal badances and resenses al the beginning of the yesr

forward 85101 76,113 as recorded in the financial records. Vaius must sgree fo
e Brx 7 of previous yean
Z. [#) Precept or Rates and Tobai amouwnt of precepd for for ID89s rafes and levies)
Levies 8B 272 103, 0B8| reesived or recaivabie in the year. Exclude any grants
i recate

3. [+) Total other recaipts } Tofal incomes oF recedis a8 recorded m e ceshbook lass
0943 -21.812] the precept or ralesfaviss received (ling 2). Includs any
T 2 grants received,

4, (=} Staff costs Talal expandifure or paymants made o and on behal of

20 108 35 ?EE-E all amplopess. Insude salanes ond wages, PAYE andg M

i ToE ) femployees and BMDIOYers], pension contnbuliong and
abiral: it - mmployrmant prpanses.

5, (=} Loan interest/capitad -' ; sy Tolsl expendifure or payments of sapifal and indareef
TOpEYmAnE : 0 II.'}I| made during the year on the authanily's bormowings (if any),

| B. {} Al gther payments : Totel expendiwe or payments a8 recorded in e cosh-
88.097| 5B, 435| book isss steff costs (Ine 4) and loan infersstitapitsl
repapTnets (Wna 5.

T. (=) Balances canmed : Tola! badanieas and reserves af the and of he vear. Must
fareard 78.113 76, 113| equal (1+2+3) - (4546},

8. Tetadl value of cash and _ “| The sum of all current and deposit bank sccounts, cash
short tarm investmearts T e 108,704| hoidings and short term investments heid se at 31 March -

2o ; i To agree with bank reconciliation,

8, Todal fwed aessts plus : The vafue of all the propery the autharly owng — # iz mads
long tarm imsestmants 162,583| 181 038| up of alf iz fived sssels and long ferm investments % af
and pessle : e, | 31 March.

10, Total bormowings The owbstanding capifal bafance as at 31 March of oW loans

| from third parties fincluding PWLE].

M. (For Local Councile Only) Disclosure note The Councll, 88 & body corporale, acls a5 sole frusies for
re Trust funds (including charitsble) and i resporaibls for maneging Trus! firds or assels.

| ME. The figures in the sccounfing stalements sbove do
<oy nof incluce amy Trus! fransachions.

| cerlify that for the year ended 31 March 2019 the Accounting
Statements in this Annual Governance and Accountability
Retumn have been prepared on either a receipts and payments
of income and expendiiure basis folowing the guidance in
Governance and Accountability for Smaller Authorities - a
Praclitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signad by Responslble Financial Officer before being
presented o the authorty for approval

Oala fedosiie.

| confirm that these Accounting Statements ware
approved by this authority on this date:

fefos]ig

as recorded In minutes refarance:

|4 Cnaj 201q)

Signed by Chairman of the meeting where the Accounting
Statements wers o

IR
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Section 3 — External Auditor Report and Certificate 2018119
Inrespectof | lapey,SietionandWhesbnAsion

1 Respeciive responsibilities of the body and the auditor

This authority is responsible for ensuring that ite financial management is sdequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Retum in accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2018: and

* confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
extarnal auditors.

Qur responsibiity is to review Sections 1 and 2 of the Annual Governance and Accountability Retum in accordance
with guidance issued by the National Audit Office (NAD) on behalf of the Comptroller and Auditor General
(see note below). Our work does not constitute an audit carmied out In accordance with International Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2018/19

{Excapt for the matters reporied below)* on he baais of sur review of Sechions 1 and 2 of the Annusl Govermanta and Accounkabiley Resam, In
our opinion the infmation in Beclions 1 and 2 of the Annwel Governancs and Accoursabilfy Feturn i in sccondance with Froper Praclicss and
ne ofher mattens have come to our attention gihing cause for concem Hhal relevart legisiation and reguialory requiremsnts have not been mel,

elsle @& appropriatn),

(coninie on & sepanade shaet if reguined)

Céher matters nol afecting our opinian which we draw Lo the aliention of the: suthariby;

|mmmumsh=1 if regurined}

3 External auditor certificate 2018/19

Wie cedifyido not cerify® that we have compleled our review of Sections 1 and 2 of the Annual Govermnance and
Accountabllity Retum, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the vear ended 31 March 2019,

"W do nal cerfify comgplellcn becatse

Extermal Auditar Mame

" - -'. ¢ .k
B e s L i
W e
. ,{%&A@,#pﬁ-{rﬁ.}
el e
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