LLocal Councils, Internal Drainage Boards and other
Smaller Authorities in England
Annual Governance and Accountability Return 2017/18 Part 3

To be completed by:
all smaller authorities* where either the higher of gross income or gross
expenditure exceeded £25,000 but did not exceed £6.5 million; and
* any other smaller authorities that either:
* are unable to certify themselves as exempt; or
* have requested a limited assurance review.

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceading £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The annual internal audit report is completed by the authority's internal auditor.
» Sections 1 and 2 are o be completed and approved by the authority.
* Section 3 is completed by the externat auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved before 2 July 2018.

4. An authority with either gross income or gross expenditure exceedlng £25,000 or an authority with
neither income nor expanditure exceeding £25,000, but which is unable to cerify itself as exempt, or
requesting a limited assurance review, must send to the exiernal auditor;

« the Annual Governance and Accountability Return Sections 1, 2 and 3, together with

+ a bank reconciliation as at 31 March 2018

« an explanation of any significant year on year variances in the accounting statements

« your notification of the commencement date of the period for the exercise of public rights

Unless requested, do not send any ariginal records o your external auditor. Your external auditor will ask
for any additional documents needed.

Once the external auditor has completed and is able to give an opinion on the limited assurance review,
the Annual Governance and Accountability Return including Section 3 — External Auditor Report and
Certificate will be returned to the authority.

Publication Requirements
Smaller authorities with either incormne or expenditure exceeding £25,000 must publish on a public website,
under the Accounts and Audit Regulations 2015, the Annual Governance and Accountability Return:

* Section 1 — Annual Governance Statement 2017/18, page 4

+ Section 2 - Accounting Statements 2017/18, page 5

» Section 3 — The External Auditor Report and Certificate 2017/18, page 6

+ Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

*for a complete list of bodies that may be smaller authorities refer to scheduie 2 to Local Audit and Accauntability Act 2014,
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2017/18

The authority must comply with Proper Practices in completing Sections 1 and 2 of this Annual Governance and
Accountability Return. Proper Practices are found in the Practitioners’ Guide* which is updated from time to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the external auditer,

Make sure that the Annual Governance and Accountability Return is complete (i.e. no empty highlighted boxes),
and is properly signed and dated. Avoid making amendments to the completed Annual Governance and
Accountability Return. Any amendments must be approved by the authority, properly initialted and accompanied
by an explanation. If the Annual Governance and Accountability Return contains unapproved or unexplained
amendments, it may be returned and additional costs will be incurred.

The authority should receive and note the annual internal audit report prior to approving the annual governance
statement and before approving the accounts.

Use the checklist provided below to review the Annual Governance and Accountability Return for completeness
before sending it to the external auditor.

Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Finance Officer or Chairman, and provide relevant email
addresses and telephone numbers,

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts. If the authority holds any short-term investments, note their
value on the bank reconciliation. The external auditor must be able to agree the hank reconciliation to Box 8 on the
accounting statements {Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practifioners’ Guide*.

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the explanation.

If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs will be incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
{Box 7 of 2017) equals the balance brought forward in the current year (Box 1 of 2018).

Please enter the authority's name only in Section 3 on Page 6. Do not complete the remainder of that section,
which is reserved for the external auditor.

The Responsible Financial Officer {RFOY), on behalf of the authority, must set the commencement date for the
exercise of public rights. From the commencement date for a single period of.30 consecutive working days, the
accounts and accounting records can be inspected. Whatever period the RFO sets it must include a common
inspection period — during which the accounts and accounting records of all smaller authorities must be available
for public inspection — of the first ten working days of July.

The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period for the exercise of public rights and the name and address of the external auditor.

Completion checklist — 'No” answers mean you may not have met requirements ‘ Yes No

All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report | Have all highlighted boxes have been completed by the intemal auditor and explanations provided?

Saction 1 For any statement to which the response is 'no’, is an explanation provided?

Section 2 Has the authorily’s approval of the accounting statements been confirmed by
the signalture of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been provided?

The bank reconclliation as at 31 March 2018 is agreed to Box 87

Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds — have al| disclosures been made if the authorily is a sole managing
trustee? NB: do not send trust accounting statements unless requested or instructed.

!
L
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This authority’s internal auditor, acting independenily and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with this authority's needs

and planned coverage. On the basis of the fi indings in the areas examined, the internal audit
conclusions are summarised in this table, Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

A, Apprapriate accounting records have been proparly kept throughout the financlel year.

B. This authority complied with its financial regulations, payments were supported by Involces,
all expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the
adequacy of arrangemesnts ta manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully recelved, based on correct prices, properly recorded and praomptly
hanked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petly cash expenditure was
approved and VAT appropriately accountad for.,

G. Salaries to employees and allowances to members were pald in accordance with this autharity's
approvals, and PAYE and NI requirements were properfy applied,

H. Asset and investments regisiers were complete and accurate and properly maintained.
1. Periodic and year-end bank account reconciliations were properly carriad out.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
{receipts and payments or income and expendifure), agreed ta the cash book, supported by an
adequate audit trafl from underlying records and where appropriate deblars and creditors were
properly recorded.

K. (For local counclls only)

No | applicable

Trust funds (including charitable} — The council met its responsibilities as a trustee.

For any other risk areas Identifled by this authorly adequate controls existed (st any other risk areas on separate sheets
if needed).

Date{s) mternal audlt undertaken Nams of person who carried out fhe infernal audit

Signature of person who
cartied out the intema! audit

e ﬁﬁ%ﬁi L

\
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Section 1 — Annual Governance Statement 2017/18

We acknowledge as the members of.

our responsibility for ensuring that there Is a sound system of internal control, including arrangements for

the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:.

Agreed

1. We have put in place arrangéments for effective financial
management during the year, and for lhe preparalion of
be agcounting statements.

Yes' means thal this authority:

prepared its eccounting statements in accordance
with the Accounts and Audif Regulalions,

L

We malnlalned an adequale syslem aof Internal control
including measures designed to prevent and detecl fraud
and corruplion and reviewed Iis effectiveness.

[

. We look all reasonable steps lo assure ourselves
thal there are no malters of aclual or potential
non-colmpliance with laws, regulations and Proper
Practices thal could have a significant financiat effecl
on lhe abltily of {his autharity 16 conducl ils
business or manage ils finances,

made proper arraiigements and accepled responsibility
for safeguarding the public morey and resources In
s charge.

has only done whal it hes the Jegal power lo do and has
complied with Proper Practices in doing so.

. We pravided proper opporlunity during the year for
ihe exercise of electors’ rights [n accordance wilh the
requirements of the Aceounts and Audll Regulations.

durirny the year gave all persons inlarested the oppontunity 10
inspect and ask quastions about this authority’s accounts.

We carrled out an assessmen! of the risks faclng thls
authorily and took appropriate sleps to manage those
risks, including 1he introductien of Internal controls andfor
external insurance cover whera requlred.

considered and documented the financial and other Hsks If
fuces and deall with them properiy.

. We malntalned throughoul the year an adequale and
effective systam of intemal audit of the accounting
records and conlrol systems.

1 arranged for a compelent person, independent of the financial
conirols and procedures, o give an cbjective view on whather
irternal controis meet the needs of this smaller authority.

-~

. We 1ook appropriale action on all malters ralsed
in reporis from Internat and extarnal audit.

. We consldered wheiher any lligailon, liabililes or
commitments, events or lransactions, ocourfing either
during or after lhe year-end, have a financial impact on
this authority and, where appropriate, have included lhem
In the: accounting statements.

. (For local councils only) Trust fungs including s
charifalile. In our capacity as the sole managing
trustee we discharged our accounlabliity
responsihilities for the fund(s)/assets, including
financial reporiing and, i requlred, independent
examlhatlon or audit.

m

©

responded to malters brought fo Its aitention by Internal and
external audit, -

disclosed everything if shouid have about its business aciivlly
during tha year including events laking place affer the year
end if relevant.

"W has met all of its responsibilities where it s 8 sole
mariaging trustee of a foce! Inist ot trusls.

“Please provide explanations to the external auditor on a separate sheet for each ‘No’ response, Pescribe how the auihorily

will address the weaknesses identified.

This Annual Governance Statement Is approved by this
.authority and recorded as minute reference:

dated

Signed by the Chairman and Clerk of the meeting where
approval is glven:

Chairman -

Clerk

Other information required by the Transparency Codes (nof part of Annual Governance Statement)
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31 March

1. Balances brought
forward

31 Magrch
2017 2018

Noles and guidance

Piease tound all figures ta nearest £1. Do ot leave any
boxes blank and report L0 or Nit balances. Alf fires must
agree to underlying financial records,

-| Total balances and reserves at the beginning of the year
as recorded in the financial records. Value must agree to
| Box 7 of pravious ysar,

2. (+) Precapt ar Rates and
Lavies

-\ Total amotint of precept (or for IDBs rates and levies)
received or recelvadle in the year, Exclude any grants
2| received.

3. {+) Total other receipts

-| Total income or receipls as recorded in the cashbook lass
the precept or rales/levies received (lins 2). Include any
it granfs racaived,

4, (-) Staff costs

Total expendifura or payments made to and on behaif of
| all empioypes. nglude salaries and wages, PAYE and NI
| (employeas and employers), pension contributions and

f| employment expenses.

B. (-) Loan interest/capltal
repaymenis

|| Total expendilure or payments of capital and inferest
mede during the year on the authority's borrowings (if any).

8. (-} All other payments

Total expenditure or paymenfs as recordad jn the cash-
| book less staff cosis (line 4) and lean inferest/capital
) repaymenis (fine 5).

7. {=) Balances cartied
forward

| Total balances and reserves at the end of the year, Must
equal (1+2+3) - (4+5+6),

8. Total value of cash and
short term investments

w20l The sum of ail curront and deposit bank accounts, cash
| 3| holdings and short tarm investments hefd as at 31 March —
To agree with bank reconciffation.

9. Total fixed assets plus
long term Investments
and asssts

The value of all e property the authority owns — it is mads
Q| up of all its fived assels and long term invesiments es at
31 March.

10. Total borrowings

The outstending capital balance as af 31 March of aff foans
from third partias (including PWLB).

11. (For Local Councils Only) Disclosure note
re Trust funds {including charitable)

The Couneil acts as sole trustas for and is rasponsibfe for
managing Trust funds or assets.

N.B. The figures In the accounting statements above do
hot inciude any Trust fransactions.

I certify that for the year ended 31 March 2018 the
Accounting Statements in this Annual Governance and
Accountabillty Retumn present fairly the financlal position
of this authority and its income and expentiture,

or properly present receipts and payments, as tha case
may be.

Slgned by Responsible Financial Officer

Date

- | Accounting Statem

| conflrm that these Accounting Statements were
approved by this auihority on this date:

and recorded as minute reference;

ek

e L

Signed by Chairman of the meeting where approval of the
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Section 3 — External Auditor Report and Certificate 2017/18

In respect of Lapley, Stretton and Wheaton Aston Parish Council

1 Respective responsibilities of the body and the auditor

This authority is responsible for ensuring that its financial management is adequate and effective and that
it has a sound sysiem of internal control. The authority prepares an Annual Governance and Accountability
Return in accordance with Proper Practices which:

« summarises the accounting records for the year ended 31 March 2018; and
« confirms and provides assurance on those matters that are relevant to our duties and responsibiiities as
external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Govemnance and Accountability Refum in accordance
with guidance issued by the National Audit Office (NAQ) on behalf of the Comptrolier and Auditor General
(see nate below). Our work does not constitute an audit carried out in accardance with International Standards
on Auditing {UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2017/18

on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountabilily Return, in
our opinion the infarmation In Sections 1 and 2 of tha Annual Governance and Acceunlahillty Return is In accordance with Proper Praclices and
no other matters hava come lo our attention giving cause far concem that relevant leglslation and regulatary requiremants have not bean mel.
{*delete as appropriate).

{contlnue on a separale sheet if required)

Other mialters not affecting our opinion which we draw to the atlention of the autharlty:

See seperate report

{continue on a separaie sheat if required)

3 External auditor ceriificate 2017/18

We cerlify/de-pet-eestifi that we have curnpleted our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2018.

*We do not certlfy completion bacause:

Not applicable:

External Auditor Name

Mazars LLP, Durham, DH1 5TS

External Auditor Signature ~ Magowrs LLP Date 20 August 2018

*Note: the- NAQ issued 'guidance appltcable to:axternal-auditors’ work on limited assur'anc_e.rev_leWs-for'_zﬂ:l-,'ﬁHB in-Auditor

" Guidanca:Nate AGN/02. The AGN ig available from'the NAC webslte (www.naoiargiuk) -~ . -
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External auditor report

continuation sheet

Lapley, Stretton and Wheaton Aston Parish Council
Year ending 31 March 2018




1. INTRODUCTION

This page is part of Section 3 — External auditor report 2017/18

The following matters have been raised to draw items to the allention of Lapley, Stretton and Wheaton Aston Parish Council. These
matters came to the attention of Mazars LLP during the review of the Annual Governance and Accountability Report (AGAR} for the year
ended 31 March 2018. This report must be presented alongside the AGAR o a full meeting of the smaller authotily for review.

The review of the annual return may not disclose all shertcomings of the systems as some matters may not have come to the attention
of the auditer. For this reason, the matters raised may not be the only ones that exist,

On the basis of our review of the annual return, in our opinion the information in the annual return is in accordance
with proper practices and no other matters have come to our attention giving cause for concern that relevant
legislative and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the smaller authority:

We were required to return the Annual Governance and

Accountability Return to enable the Council to correct the following: ‘

- Fixed assets at Box 9 were initially valued on a different basis in 2017/18 fo 2016/17, because in 2017/18 some play
equipment was revalued but other assets were left at purchase cost as recommended by the Practilioner's Guide. The
revaluation was reversed to comply with this guidance and achieve consistency.

In future the Council should ensure that the Annual Governance and Accountability Relurn is accurate and complete.

In undertaking the review of the 2017/2018 Annual Governance and Accountability Refurn it came to our attention that the
version of the Annual Governance and Accountability Return (AGAR) sent for audit and published on the website was not the
version signed by the RFO. The Accounts and Audit Regulations were complied with as another version of the AGAR contained
all the requisite signatures at the time of approval but the absence of certification during the public rights period could have
confused the public about the status of the accounts. In fulure, the Council should ensure that the version of the AGAR
published on the website contains all the requisite signatures.

For and on behalf of Mazars LLP
Date; 20 August 2018




