i
Were Hiring
istant Cler|
15 hours per week)
Salary SCP 12 starting point
22,183
por annum (based on 37 hours per week|
Local Gowernment Fension
Ll

The rale of the Assistant Clerk is 10 pravide adminiitrative suppent 16 the Parish Clerk
arud the Parish Council.

The past holder will work closely with the Parish Clerk to help Implement the aims and
objectives of the Cauncil, It is essential 1 have & Nasibls approach i wark 16 mest
deadlines. There may be some training s outside of office b and

when required.

Applicarts will have the determination and srganisatienal skills o manage a bissy and
wvaried workioad, Applicants should ideally have an administration or professionsl

and a good level of 1T skills to include

mmmnmnmmu S s ennmmtial in particular Outloak, Ward
{including mail merge) and Excel. Knowledge of WardPress, M5 forms, and Canva

would be an advantage.
wihilst previous Is ot critical, of
umnmwnmcmumn usetul alang with 3 nunlﬂlmﬂl
sector relevant qualifications




