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Minutes of the Meeting of Lapley, Stretton & Wheaton Aston Parish Council held on Thursday 

16th October 2025 at Lapley and Wheaton Aston village hall   

In attendance:     

Cllr W Millington - Wheaton Aston (Chairman)  

Cllr J Hodgkiss- Wheaton Aston (Part of the meeting) 

Cllr V Renfrew – Lapley   

Cllr R Nelson -Wheaton Aston (Vice Chairman) and South  

Staffordshire District Council  

Cllr Sue Whittingham - Wheaton Aston   

Cllr D Weate- Wheaton Aston 

Cllr J Ford – Wheaton Aston 

Cllr C Robinson- Stretton  

      Also in Attendance:    

Mrs A Watson – Parish Clerk   

      6 members of the public , 4 members left the meeting after 7.05pm after agenda item 63 BKV 

Apologies: 

      Cllr D Hodgkiss– Stretton   

Cllr. M. Griffiths – Lapley  

Cllr M Smith – Wheaton Aston 

 

      Absent:      

      

      Acronyms:   

LSWA PC: Lapley, Stretton and Wheaton Aston Parish Council    

SSC: South Staffordshire council   

SCC: Staffordshire County Council   

Cllr: Councillor    

CPD: Continuous professional development   

SPCA: Staffordshire Parish Councils Association    

PCSO: Police 

Community Support 

Officer 
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SLCC: Society of local 

Council clerks 

NALC: National association of local councils 

CMDR: Commander 

WACFR- Wheaton Aston Community First Responders 

FOM: Forest of Mercia 

VO: Village Orderly 

BKV: Best Kept Village 

PSPO: Public Space Protection Order 

NP: Neighbourhood Plan 

 

Public forum 

None to report 

Standing orders imposed 7.00pm  

60. To consider apologies 

Apologies and reasons for abidance were received from Cllr M Smith, Cllr D Hodgkiss and Cllr M 
Griffiths   
61.Declaration of Interests  

To declare interests on agenda items- non-pecuniary interest on grants agenda item 70, for Cllr 
Millington, Cllr J Hodgkiss, Cllr Nelson, Cllr Weate, Cllr Whittingham (members of the Village 
Hall Committee)  

62. Approval of minutes  

Resolved to approve and sign the minutes of the meeting of the Meeting of Lapley, Stretton and 
Wheaton Aston Parish Council held on 4th September 2025 and the extra ordinary parish council 
meeting held on 25th September 2025 

63.BKV Competition                                                                                                                   

• The best front garden awards were awarded to the winners 

• Official feedback has not been received yet, Wheaton Aston came second in the large best 
kept village category 

64. To receive a report from Staffordshire Police         
Unable to attend, reports in on damage to planters   and selling door to door. Cllr Millington, Cllr Ford 
and Clerk will be attending a rural crime summit on Tuesday 21st October. Reports that lamping is 
increasing                                                   
65.To receive report from Parish Council Clerk  

Information 
 
2.10.25 E-mailed the school transport team at Staffordshire County Council, and Councillor Large 

about a complaint about the school bus not being suitable large enough to accommodate the 
students from Wheaton Aston to Wolgarston school. 

7.10.25 Quotes gathered for the bench at Primrose Play Area ready for a decision. 
7.10.25 Scheduled a recurring post on Facebook for the Remembrance Service.  

Maintenance 

Drainage update received from SCC 31.7.25: 

We do have all the jobs on our system following the helpful site meeting that took place, and some 

work has been completed. 

We have installed a new manhole cover and frame on Marston Road, the location where we 

previously had one buried, on the side near the playfields. 

There has also been some routine gully cleansing along Fenton House Lane, which took place 

earlier this month. 
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However, we do still have some CCTV and jetting of manholes outstanding as this is outside of the 

routine cleansing schedule.  As we only have 1 x CCTV throughout Staffordshire this resource is 

heaving in demand. 

I will notify the gully scheduler of the recent cleansing, and if she has a resource available for the 

manholes to be jetted and CCTV’d. 

Update on Fentonhouse Lane issues (22.9.25) Unfortunately we still cant give any indication as to 

when we will have the CCTV carried out at this location, we do work to a priority matrix, and 

depending upon the location, property affected, highway safety issues we worth through these 

priorities to determine where we send this finite resource, unfortunately we have higher priority 

site to attend prior to this one, but this does remain on the system for action. 

22.9.25  

Unsafe street light in FentonHouse Lane reported - this has been attended to 

6.10.25 Clerk took a call from agent at Richborough (land promoters) advice given is for the 

developers to hold a public meeting to discuss any suggestions  

Action plan item update  
Finger posts replaced at Sunny bank (from RTA) and Lapley Green 25.6.25 
Temporary bench installed at Primrose Play Area 
New chairs purchased for the office  
Cable runway and zip wire removed 
Poppies for Lapley and Stretton have been purchased 
SID has been installed on Ivetsey Rd 
Outstanding Items: 

• Defib at Ivetsey Rd- Planning are waiting for the site to be handed over. Once this has been 
completed an officer will assess the site for installation. SSC are to be landowners and are aware 
LSWA PC wish to install on site.  

• Lapley Green registration-. Awaiting update from Tedstone Solicitors 

• Gated alley Broadholes/Pinfold-. - SSC has allotted a public space protection order for the alley to 
remain closed. The next review will be in 2027  

• Post office – no premises found., this has now been taken on at district level. 

• Birkenshaw Lane is not at position 60 (Jan 25) it will possibly enter a full public consultation by the 
end of the year 

• The order for the public footpath from Lapley Lane to Bickford Farm (modification order 2023) is to be 
determined on 25th November 10am at County Buildings, Martin Street Stafford, ST16 2LE 

 
Consultations  
Meetings/Events 

20.11.25 Parish Summit 

Clerks meeting 1st Tuesday of each month 

11.12.25 SSC thankyou event for litter picking  

21.10.25 Rural crime event  

21.10.25 12pm Join the meeting now Martyns Law 

Day  Times  Course  

         

October        

7th  10 am to 12 pm  Clerks Introduction  

8th  10 am to 12 pm  CiLCA Autumn 25  

16th  7 pm to 9 pm  Councillor Development  

https://teams.microsoft.com/l/meetup-join/19%3ameeting_MzkwOGFlNjEtMTE0NC00Y2NkLWE4ODYtMDA5OTQ4YjA0YzAy%40thread.v2/0?context=%7b%22Tid%22%3a%22f24d93ec-b291-4192-a08a-f182245945c2%22%2c%22Oid%22%3a%224438aff6-6f13-4fca-a3a3-76d46315b5ba%22%7d
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29th   7 pm to 9 pm  Councillor Introduction  

          

November         

6th   10 am to 12 pmMember 

New  

sletter                          May/JuneClerks 

Introduction   2023       

10th   7 pm to 9 pm  Chairmanship skills  

12th   10 am to 12 pm  CiLCA Autumn 25  

20th   7 pm to 9 pm  Councillor Development  

          

December         

4th   10 am to 12 pm  Councillor Development  

8th   10 am to 12 pm  Clerks Introduction  

11th   10 am to 12 pm  CiLCA Autumn 25  

15th   7 pm to 9 pm  Councillor Introduction  

          

Remaining Dates 

(2026)  

CiLCA  

      

January   10 am to 12 pm  19th  

February   10 am to 12 pm  17th  

March    10 am to 12 pm  19th  

April   10 am to 12 pm  13th  

 

 

Items emailed to councillors.  

3.9.25 Severn Trent works update  

4.9.25 SSC planning app 25/00623/FUL 

11.9.25 SPCA details pf SCC LGR proposal 

22.9.25 SPCA NALC elections 

22.9.25 WMI Update on road works  

22.9.25 Resident concerns on planning ap 25/00623/ful 

23.9.25 SSC litter picking thankyou event 

29.9.25 vista planning fentonhouse lane proposal map 

30.9.25 SSC rural crime invite 

1.10.25 SSC Community health checks 

2.10.25 Planning inspectorate update on SSC local plan 

6.10.25 SPCA Martyns Law course  

6.10.25 Richborough develops re land on Fentonhouse Lane 

Use of devolved powers £21 TENS notice xmas event 

£95- lamp post poppies WMI Newsletters for lapley and stretton as per action plan. Paid for on clerks 

card and vired from main account 

Six new defib pads ordered  
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£8079 transferred to reserve accounts to bring in line with reserve amounts on edge as per 25 26 

budget 

£1,187.48 transd to Barclays savings as per 25 26 budget 

Response to planning comments:  

SSC Planning Decision 

 

Annual Play Area Inspections: 

These have been booked for December 2025 

 

There has been an issue with receiving the order for the SID, Clerk has requested an immediate 

refund and engaged with the parish council bank to obtain a refund if this isn’t forthcoming. Resolved 

£25 to engage with the bank and enquire about making a claim on insurance, Clerk has another 

quote for a similar product at £3100, resolved to order if pay on delivery, if not bring back to council. 

The SID post is being installed on Monday 20th October  

66. To receive report from Staffordshire County Council 

No report available   
67. To receive report from South Staffordshire Council 
Street scene have cut bridle way number 5 (Bellhurst- Mill Lane) residents are encouraged to use this 
to keep it open. 
Clerk has been advised about a Lapley bridleway that needs clearing, Cllr Nelson to enquire if this can 
be done under his remaining hours  

Street Scene organised an extra litter collection from fly tipping, all encouraged to report to 
envirocrime@sstaffs.gov.uk          
Query of there has been an update on issues along the Ivetsey Rd- none to report.  Clerk to enquire on 
progress with Cllr Large                                    
68. Financial matters   

Resolved to: (appendix 2) 

a) To approve the expenditure and income September 2025 
b) To approve the reconciled statements the Unity trust main account and unity trust 

reserve account, Barclays Saving account, VO card and Clerk card to 30th September 2025 
c) To approve the cashbook to 30th September 2025 
d) To approve the financial comparisons to 30th September 2025 

e) To note payments/decisions made under delegated powers 
f) To confirm signatories for banking – Cllr W Millington, Cllr R Nelson and Cllr D Weate  
69. Planning recommendations                                                                                                                    
To consider planning matters including 

a) Planning applications received after the agenda papers distributed:  

25/00523/FULHH 

Demolition of existing garage and erection of new annex/garage-  

      2 Mercian Way Lapley STAFFORD ST19 9JY    

 Amendments to the application. Resolved to comment: resolved objection remains the same: 

LSWA PC objects to this application. There are contradictions on the ecological report on the ash 

and the hedge and the importance for the bats, these should be retained for the wildlife. The 

report states that these should not be removed yet this is contradicted in the arb report. 

Suggestion that if the tree and hedge must be removed then these should be replanted. 

The annex does not connect to the house; concerns that the application would be a separate 

dwelling. This application is large for the proposal’ 

Application  25/00418/FULHH 
Proposed: Single storey extension, roof light to en-suite, fenestration alterations and ASHP 
At: Mill Barn 2 Stretton Mill Stretton Mill Road Stretton STAFFORD ST19 9LH  
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Amendments to the application, resolved to comment: previous comment still stand-  no 

objection, however the positioning of the garage detracts from the beauty of the Mill, is there a 

more suitable location?’ 

Application 
Number: 

25/00672/LBC 

Proposed: Single storey garage extension, fenestration change, new rooflight and ASHP 
At: Mill Barn 2 Stretton Mill Stretton Mill Road Stretton STAFFORD ST19 9L 

 

 
Amendments to the application, resolved to comment: previous comment still stand-  no objection, 

however the positioning of the garage detracts from the beauty of the Mill, is there a more suitable 

location?’ 

 

b) Planning Steering group- Resolved to continue to try and find support for a group  

       Resolved to look at having a retainer for a planning consultant for support for the future  

c)        Fenton House lane development- to consider a response to the consultation  

The proposed housing development at Fentonhouse Lane is fundamentally inappropriate for this 

location due to its position in open countryside, proximity to an internationally protected 

ecological site, risks to heritage and groundwater, inadequate infrastructure, and cumulative 

overdevelopment pressures. 

The site lies outside the defined village boundary of Wheaton Aston and is situated within open 

countryside. It is not allocated for development in the South Staffordshire Local Plan, which seeks 

to focus new housing within existing settlement boundaries and on allocated or previously 

developed land. Development in open countryside is strictly controlled under both local and 

national policy. The South Staffordshire Core Strategy (Core Policies EQ4, 5.2, and 6.28) and the 

NPPF (2024, paragraphs 69–70, 129, and 174) require that development is plan-led and that the 

intrinsic character and beauty of the countryside are recognised and protected. Allowing this 

proposal would represent unplanned and unsustainable sprawl into rural land, contrary to the 

principles of sustainable development and the spatial strategy for Tier 3 villages. It would set a 

harmful precedent for further encroachment, undermining the Local Plan’s aim to maintain a clear 

distinction between settlements and their surrounding countryside. The site’s development would 

also erode the rural setting that contributes to local identity, landscape quality, and visual amenity 

— key objectives safeguarded by both the Core Strategy and NPPF paragraphs 135 and 174. . Core 

Strategy Objectives 1 and 4, alongside Core Policy EQ4, prioritise the protection of landscape 

quality and rural character. These principles are reinforced by NPPF guidance on the effective use 

of land and the prioritisation of allocated and brownfield sites (paras 69–70, 129, and 174). 

Environmental sensitivity is a central concern. The site lies within approximately 500 metres of 

Mottey Meadows, a site of both national (SSSI) and international (SAC) importance, renowned for 

its rare plant species, fritillary meadows, ground-nesting birds such as skylark and curlew, and 

protected species including bats and great crested newts. The ecological integrity of Mottey 

Meadows relies on specific hydrological conditions, and development in the surrounding area could 

disrupt water flows and contaminate surface or sub-surface water. Increased recreational use, 

domestic pets, light, and noise disturbance would further threaten this fragile environment. NPPF 

paragraph 180 is explicit that development likely to have an adverse effect on an SSSI should not 

normally be permitted. Core Policy 2 also requires the protection and enhancement of natural 

assets. No evidence has been provided of a Habitat Regulations Assessment or consultation with 

Natural England, contrary to statutory and policy requirements. 
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Groundwater and water resources are also at risk. The development site lies close to a spring-fed 

well that provides an important local water source. Development could result in contamination 

through construction runoff, foul drainage, or accidental spills. The undulating topography, 

combined with historic ridge-and-furrow features, influences surface and subsurface water flow. 

Alterations could harm the spring and broader water environment. The Environment Agency 

requires a minimum 50-metre buffer between foul drainage infrastructure and any spring used for 

water supply. No hydrogeological risk assessment has been submitted, making it impossible to 

confirm that the water environment would be adequately protected. This omission is contrary to 

NPPF paragraphs 174 and 183, which require planning decisions to safeguard water resources. 

Heritage considerations are equally important. The site contains visible medieval ridge-and-furrow 

earthworks, which are rare, non-renewable historical features that contribute both archaeological 

value and landscape character. These features provide tangible evidence of historic agricultural 

practices and have been recognised as locally significant heritage assets. The NPPF (para 199 and 

paras 205–218) requires great weight to be given to conserving heritage assets, including non-

designated assets of local importance. Core Policy EQ3 further supports the protection of historic 

landscapes. The loss of these earthworks would represent an irreversible erosion of local heritage. 

A full archaeological survey should be conducted prior to any determination; however at this 

point, no such survey has been provided, meaning heritage policies have not been met. 

Highway safety and infrastructure capacity are major concerns. Access to the site is via narrow, 

single-track rural lanes frequently used by heavy agricultural vehicles. These roads lack 

pavements, safe passing places, and good visibility at junctions. Additional residential traffic 

would increase the risk of accidents, congestion, and conflict with farm traffic. Furthermore, the 

village has very limited public transport, and the recent withdrawal of the key bus service to 

Penkridge and the train station has further reduced accessibility. Local services and infrastructure, 

including schools, medical facilities, and sewage works, are already at or beyond capacity. This 

conflicts with NPPF paragraphs 109–117 and 111, as well as Core Policy 5, which requires safe and 

suitable access and sufficient infrastructure provision. 

Flood risk is another serious issue. The area near Pinfold Cottage already experiences flooding 

during heavy rainfall. Building on higher land adjacent to Marston Field—currently being 

redeveloped into an inclusive leisure and recreation facility—would increase surface water runoff, 

exacerbating existing flooding problems and threatening the viability of the community project. 

Any change in hydrology could also negatively affect Mottey Meadows, which is highly sensitive to 

variations in water levels. NPPF paragraph 181 requires flood risk to be avoided and mitigated, yet 

the proposal fails to adequately address this. 

Cumulative impacts must also be considered. Wheaton Aston has recently experienced significant 

development, including Bridge Farm and Watermeadow Way, with a further phase at Bridge Farm 

currently at the pre-application stage. Adding 40 additional houses would exceed the village’s 

capacity and undermine the Local Plan’s strategy for limited and proportionate growth in Tier 3 

settlements (Core Strategy 6.7). There are still allocated sites available elsewhere in the district 

that should be prioritised before any unallocated greenfield development is considered. 

When assessed in combination, the environmental harm, heritage loss, highway safety risks, flood 

implications, and lack of infrastructure result in a development that is clearly unsustainable. 

Under NPPF paragraph 8, sustainable development requires a balance of social, economic, and 

environmental objectives. In this case, the environmental and community harms significantly 

outweigh any potential housing benefit, particularly as alternative brownfield and allocated sites 

exist. 

In conclusion, the proposed development at Fentonhouse Lane conflicts with multiple sections of 

the NPPF (including paragraphs 69–70, 109–117, 129, 174–195, 180, 181, 187–193, 199, and 205–
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218) and the South Staffordshire Core Strategy (Core Policies 2, 5, 6, EQ3, EQ4, and EV12). It 

threatens internationally protected ecological assets, endangers groundwater and heritage 

landscapes, compromises highway and pedestrian safety, intensifies flood risk, and exceeds the 

settlement’s capacity for growth.  

The consultation has been insufficient for the demographics for this parish. LSWA PC feels that our 

residents have been marginalised by not having a face-to-face consultation  

 

70. Grant applications                                                                                                                       

Resolved to approve the following applications received from the following community organisation: 

• ST Marys PTA £300 

• Brewood Community Car scheme £1250 deferred to December meeting as more information 
is required  

• Monday Luncheon club £1000  

• Sports and Social Club £300-  

• Scarecrow Festival £300 

• Carnival Committee £300 deferred, accounts required 

• Football club £300 

• Village hall committee £1000 
71. Christmas          

Resolved to confirm           

• event management plan 

• lost child/vulnerable persons policy (Christmas Event)     

• Risk Assessment (Christmas tree) 

• Update given, everything is in place and ready, there are several new vendors this year, 
waiting to confirm details on entertainment. 

• Clerk to apply for a grant to purchase cakes from Co-op 

• Advertise for volunteers  
72. Play Areas                                           

• Resolved to purchase the gym from contractor A at £39721.29, to include installation and 
equipment (Cllr J Hodgkiss left the meeting 8.30pm) 

• To receive an update on funding  

• Resolved to purchase KC Bench Seat · David Ogilvie Engineering · Street, Park & Memorial 
Furniture cost of £1007 plus £150 delivery plus installation, This will be monitored and reviewed if 

there are issues  
73.Policies and Risk Assessment (appendix 5)                                                                                                    

Resolved to accept all policies, each member to sign the Cllr Statement of Assurance  

Cllr statement of assurance  

Highway verge clearing  

Volunteer policy and RA 

Finger Post risk assessment 

74. Community meeting                                                                                                               

To consider any outcomes for the meeting for the future 

Resolved: 

Community Pop up shop- concerns that this would be at detriment to the current shop holders. 

Clerk to enquire with Church Eaton how it works in their parish  

Discussion around future development for the village 

https://www.davidogilvie.com/kc-seat
https://www.davidogilvie.com/kc-seat
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Discussion around parking issues along High Street which is diverting farm vehicles down Fenton 

house Lane. Cllr Nelson advised that this has been considered by SSC  

Bus service issue are being dealt with by Cllr Large  

75.Devolution                                                                                                                                      

A few options have been proposed to Government, an update on the Government preferred 

update will be received late November. Currently there is no indication of any changes to the 

functions of parish councils  

76.Meeting dates                                                                                                         

To accept the below meeting dates:  

15th  January 2026 

5th March 2026 

16th April 2026  

14th May 2026 Annual Parish Meeting of electors at 6.30pm followed Annual Meeting of the Parish Council at 

7pm  

2nd July 2026  

3rd September 2026 

15th October Full Council plus Community Meeting at 6.00pm  

3rd December 2026 (Precept) 

77.Items for future - Each councillor may use this opportunity to report on matters of 
information not included elsewhere on the agenda and to raise items for future agendas. 
Councillors are respectfully reminded that this is not an opportunity for debate or 
decision making.  
Info- memorial gathering is to be held on 8th November 2025 at 10.45am 
78. Date of next meeting: Thursday 4th December at 7pm at Lapley and Wheaton Aston 
Village Hall, this is the Precept meeting  

 

 

Appendix 2 
Lapley Stretton & Wheaton Aston Parish Council 
Expenditure transactions - payments approval list     Start of year 01/04/25 
 Payment 
 No Payment Gross To pay Heading Invoice Invoice Details  
 Reference   Reference 
The following payments have already been made 
 95 £315.81 £315.81 170 01/07/25 Amazon - Clerks Card BKV 
materials 
 96 £41.82 £41.82 175 01/07/25 Amazon - Graffiti Remover VO card 
 97 £14.99 £14.99 175 01/07/25 Amazon - VO supplies for MF maintenance 
 75 £429.86 £429.86 100/19/5 02/07/25 120393 Office Furniture 
Direct - Office Chairs 
 92 £60.55 £60.55 130/2/1 08/07/25 203909 Boningale Nurseries - BKV Plants 
 76 £64.74 £64.74 100/10 10/07/25 MO38 J2 British Telecom - Regular charges 
 77 £295.00 £295.00 150/1 10/07/25 MEM254110-1 SLCC Enterprises 
Ltd - Membership fee 
 78 £387.67 £387.67 100/19/1 11/07/25 INV D 08231 Cloudy It - 
Monthly charges 
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 80 £1,439.00 £1,439.00 120/1/1 11/07/25 2320 Ditton Services - 
Grounds Maintenance 
 81 £72.00 £72.00 120/1/1 11/07/25 2322 Ditton Services - Treatment of Alder 
Beetle at  
 Marston Field 
 82 £26.55 £26.55 100/18/1 11/07/25 Mrs Amy Watson - Mileage 
 83 £56.23 £56.23 100/9 11/07/25 59268891 Ricoh U K Limited - Ink Cartridge 
 84 £720.00 £720.00 120/3 11/07/25 199 J Whittingham and Son - 
Finger posts at Lapley 
 85 £111.06 £111.06 120/5 11/07/25 28516 JRB Enterprises Ltd - Dog 
poo bags 
 No Payment Gross To pay Heading Invoice Invoice Details  
 Reference   Reference 
 93 £58.32 £58.32 100/9 11/07/25 7764924 Espo - Office Stationery 
 94 £380.00 £380.00 100/2 11/07/25 514948/103781 South 
Staffordshire District Council - Office rental 
 102 £62.60 £62.60 100/10 16/07/25 V02366791590 EE - Monthly bill 
 79 £9.45 £9.45 100/21 31/07/25 152 Untity Trust - Interest Charges 
Sub Total £9,820.55 £4,545.65 
 £5,274.90 £5,274.90 Confidential 
Total £9,820.55 £9,820.55 
Lapley Stretton & Wheaton Aston Parish Council 
Income transactions - receipts approval list Start of year 01/04/25 
 Tn no Ref. Gross Heading Cttee Invoice Details Ref.  
 date Total 
 29 £67,182.00 10 PC 17/09/25 South Staffordshire District Council -  
 30 £403.41 32 PC 30/09/25 Unity Trust Bank - Credit Interest 
       31 £187.16 50 PC 30/09/25 Barclays Bank - interest on savings 
account 
Bank Account Reconciled Statement 
 Barclays savings account 73219496 20-08-64 
 Statement Number 42 Bank Statement No. 42 
 Statement Opening Balance £56,199.65 Opening Date 01/04/25 
 Statement Closing Balance £56,573.50 Closing Date 30/09/25 
 True/ Cashbook Closing  £56,573.50 
 Balance 
 Date Cheque/ Ref. Supplier/ Customer Debit (£) Credit (£) Balance (£) 
 31/07/25 Barclays Bank 0.00 186.69 56,386.34 
 30/09/25 Barclays Bank 0.00 187.16 56,573.50 
 Uncleared and unpresented effects 
 Total uncleared and unpresented 0.00 0.00 
 Total debits / credits 0 373.85 
Reconciled by  Amy Watson 
Bank Account Reconciled Statement 
 equals card VO 
 Statement Number 12 Bank Statement No. 12 
 Statement Opening Balance £218.88 Opening Date 01/06/25 
 Statement Closing Balance £143.62 Closing Date 30/09/25 
 True/ Cashbook Closing  £143.62 
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 Balance 
 Date Cheque/ Ref. Supplier/ Customer Debit (£) Credit (£) Balance (£) 
 01/06/25 Transfer 218.88 0.00 0.00 
 12/06/25 Transfer 0.00 247.99 247.99 
 31/07/25 Amazon 14.99 0.00 233.00 
 31/08/25 Card VO Amazon 60.19 0.00 172.81 
 31/08/25 VO Card Gen  Amazon 3.99 0.00 168.82 
 Expenses 
 30/09/25 vocard colis G E Collis and Sons 25.20 0.00 143.62 
 Uncleared and unpresented effects 
 Total uncleared and unpresented 0.00 0.00 
 Total debits / credits 323.25 247.99 
Reconciled by  Amy Watson 
 
Bank Account Reconciled Statement 
 Fair FX prepaid card - Clerk 5116561022250691 
 Statement Number 25 Bank Statement No. 25 
 Statement Opening Balance £101.43 Opening Date 01/06/25 
 Statement Closing Balance £117.10 Closing Date 30/09/25 
 True/ Cashbook Closing  £117.10 
 Balance 
 Date Cheque/ Ref. Supplier/ Customer Debit (£) Credit (£) Balance (£) 
 01/06/25 Transfer 0.00 218.88 320.31 
 12/06/25 Transfer 0.00 289.22 609.53 
 30/06/25 Amazon 11.59 0.00 597.94 
 30/06/25 Amazon 41.97 0.00 555.97 
 09/07/25 Transfer 0.00 165.00 720.97 
 31/07/25 Amazon 315.81 0.00 405.16 
 31/07/25 Medicare Pharmacy 198.00 0.00 207.16 
 11/09/25 Transfer 0.00 95.00 302.16 
 30/09/25 card140825ama Amazon 26.49 0.00 275.67 
 30/09/25 clareks camazon Amazon 18.93 0.00 256.74 
 30/09/25 clerksamazon Amazon 11.88 0.00 244.86 
 30/09/25 clersam Amazon 22.32 0.00 222.54 
 30/09/25 DD Amazon Amazon 10.44 0.00 212.10 
 30/09/25 DD Poppies Royal British Legion 95.00 0.00 117.10 
 Uncleared and unpresented effects 
 Total uncleared and unpresented 0.00 0.00 
 Total debits / credits 752.43 768.1 
Reconciled by  Amy Watson 
 
Total £67,772.57 
Bank Account Reconciled Statement 
 Unity Trust - Current Account 1111559/2035784 30-98-00 
 Statement Number 54 Bank Statement No. 54 
 Statement Opening Balance £26,985.98 Opening Date 01/09/25 
 Statement Closing Balance £76,540.38 Closing Date 30/09/25 
 True/ Cashbook Closing  £76,963.79 
 Balance 
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 Date Cheque/ Ref. Supplier/ Customer Debit (£) Credit (£) Balance (£) 
 11/09/25 Transfer 95.00 0.00 26,890.98 
 30/09/25 South Staffordshire District  0.00 67,182.00 94,072.98 
 Council 
 30/09/25 plot holder 5.00 0.00 94,067.98 
 30/09/25 Untity Trust 10.80 0.00 94,057.18 
 30/09/25 Mrs Amy Watson  
 30/09/25 All Saints and St Marys  1,500.00 0.00 90,411.49 
 Church Wa/Lapley 
 30/09/25 Morelock 3,487.26 0.00 86,924.23 
 30/09/25 Staffordshire County Council  805.80 0.00 86,118.43 
 Superannuation Fund 
 30/09/25 Staffordshire County Council  168.24 0.00 85,950.19 
 Superannuation Fund 
 30/09/25 British Telecom 64.74 0.00 85,885.45 
 30/09/25 117333897 Npower Limited 126.05 0.00 85,759.40 
 30/09/25 164756512 Clear Councils 1,356.28 0.00 84,403.12 
 30/09/25 2304898953 Mrs Amy Watson 38.25 0.00 84,364.87 
 30/09/25 25951042 Mr.  Cadman 3,300.00 0.00 81,064.87 
 30/09/25 3571694 Ditton Services 1,439.00 0.00 79,625.87 
 30/09/25 358100187 South Staffordshire District  380.00 0.00 79,245.87 
 Council 
 30/09/25 631243328 Npower Limited 124.68 0.00 79,121.19 
 30/09/25 665521251 Mrs. Josie Morris  
 30/09/25 85993701 Cloudy It 255.67 0.00 78,777.33 
 30/09/25 944847493 Mr. Malcolm Bissell  
 30/09/25 945232063 Jessica Shulman  
 30/09/25 950682387 Mr. Malcolm Bissell 6.30 0.00 77,904.79 
 30/09/25 DD Bank Charges Untity Trust 0.30 0.00 77,904.49 
 30/09/25 DD EE EE 54.71 0.00 77,849.78 
 30/09/25 DD HMRC HMRC 1,309.40 0.00 76,540.38 
  
Bank Account Reconciled Statement 
 Unity trust working reserves 20419150 60-83-01 
 Statement Number 42 Bank Statement No. 42 
 Statement Opening Balance £71,119.39 Opening Date 01/09/25 
 Statement Closing Balance £71,522.80 Closing Date 30/09/25 
 True/ Cashbook Closing  £71,522.80 
 Balance 
 Date Cheque/ Ref. Supplier/ Customer Debit (£) Credit (£) Balance (£) 
 30/09/25 Unity Trust Bank 0.00 403.41 71,522.80 
 Uncleared and unpresented effects 
 Total uncleared and unpresented 0.00 0.00 
 Total debits / credits 0 403.41 
Reconciled by  Amy Watson 
Signed  
 Clerk / Responsible Financial Officer Chair 
 Financial Summary - Cashbook 
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 Summary of receipts and payments between 01/04/25 and 30/09/25 inclusive. This may 
include  
 transactions with ledger dates outside this period. 
 Balances at the start of the year 
 Ordinary Accounts 
 Barclays savings account £56,199.65 
 equals card VO £311.87 
 Fair FX prepaid card - Clerk £229.65 
 Unity Trust - Current Account £11,881.10 
 Unity trust working reserves £52,979.65 
 Total £121,601.92 
 RECEIPTS Net Vat Gross 
 Parish Council £155,877.73 £0.00 £155,877.73 
 Total Receipts £155,877.73 £0.00 £155,877.73 
 PAYMENTS Net Vat Gross 
 Parish Council £68,526.14 £4,056.11 £72,582.25 
 Total Payments £68,526.14 £4,056.11 £72,582.25 
Closing Balances 
Ordinary Accounts 
Barclays savings account £56,573.50 
equals card VO £143.62 
Fair FX prepaid card - Clerk £117.10 
Unity Trust - Current Account £76,540.38 
Unity trust working reserves £71,522.80 
 £204,897.40 
Total £204,897.40 
Uncleared and Unpresented effects 
Statement Closing Balances 
Ordinary Accounts 
Barclays savings account £56,573.50 
equals card VO £143.62 
Fair FX prepaid card - Clerk £117.10 
Unity Trust - Current Account £76,540.38 
Unity trust working reserves £71,522.80 
Total £204,897.40 
 Financial Budget Comparison 
Comparison between 01/04/25 and 30/09/25 inclusive.  Includes due and unpaid 
transactions.  
Excludes transactions with an invoice date prior to 01/04/25 
 2025/2026 Revised Reserve Actual Net Balance 
 Movements 
 INCOME 
Parish Council 
 4 Equals  card £0.00 £0.00 £0.00 £0.00 £0.00 
 10 Precept £134,364.00 £0.00 £0.00 £134,364.00 £134,364.00 
 20 Grants £1,000.00 £0.00 £0.00 £0.00 £0.00 
 32 Unity Trust Bank Interest £0.00 £0.00 £0.00 £0.00 £0.00 
 33 Reserve Account Interest £400.00 £0.00 £0.00 £744.18 £744.18 
 40 Miscellaneous £730.00 £0.00 £0.00 £706.97 £706.97 
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 45 Crime Prevention £0.00 £0.00 £0.00 £0.00 £0.00 
 50 Barclay's Savings Account £100.00 £0.00 £0.00 £373.85 £373.85 
 90 Prizes and Awards £0.00 £0.00 £0.00 £0.00 £0.00 
 99 Vat Refund £12,000.00 £0.00 £0.00 £19,688.73 £19,688.73 
Total Parish Council £148,594.00 £0.00 £0.00 £155,877.73 £155,877.73 
Total Income £148,594.00 £0.00 £0.00 £155,877.73 £155,877.73 
Financial Budget Comparison 
Comparison between 01/04/25 and 30/09/25 inclusive.  Includes due and unpaid 
transactions.  
Excludes transactions with an invoice date prior to 01/04/25 
 2025/2026 Revised Reserve Actual Net Balance 
 Movements 
 EXPENDITURE 
Parish Council 
100 General Administration £12,656.00 £70.12 £0.00 £10,378.58 -£10,308.46 
110 Salaries £60,755.00 £0.00 £0.00 £31,501.84 -£31,501.84 
120 Repairs & Grounds Maintenance £0.00 £2,389.67 £0.00 £12,268.99 -
£9,879.32 
130 Villages' Improvements £0.00 £579.00 £0.00 £6,577.21 -£5,998.21 
140 Play Areas £0.00 £0.00 £0.00 £0.00 £0.00 
150 Subscriptions £948.00 £0.00 £0.00 £922.40 -£922.40 
155 Storage Container £660.00 £0.00 £0.00 £600.00 -£600.00 
160 Christmas Celebrations £0.00 £0.00 £0.00 £1,372.42 -£1,372.42 
170 Debit Card - General Expenses  £0.00 £384.22 £0.00 £818.60 -
£434.38 
 CLERK 
175 Debit Card - General Expenses  £0.00 £247.99 £0.00 £186.10
 £61.89 
 VO 
180 Donations £0.00 £0.00 £0.00 £3,900.00 -£3,900.00 
190 CCTV £700.00 £0.00 £0.00 £0.00 £0.00 
200 Capital Expenditure £0.00 £0.00 £0.00 £0.00 £0.00 
201 councillor tablet £0.00 £0.00 £0.00 £0.00 £0.00 
202 Monarch costs £0.00 £0.00 £0.00 £0.00 £0.00 
999 Crime Prevention £0.00 £0.00 £0.00 £0.00 £0.00 
Total Parish Council £75,719.00 £3,671.00 £0.00 £68,526.14 -£64,855.14 
Total Expenditure £75,719.00 £3,671.00 £0.00 £68,526.14 -£64,855.14 
 Financial Budget Comparison 
Comparison between 01/04/25 and 30/09/25 inclusive.  Includes due and unpaid 
transactions.  
Excludes transactions with an invoice date prior to 01/04/25 
 2025/2026 Revised Reserve Actual Net Balance 
 Movements 
Total Income £148,594.00 £0.00 £0.00 £155,877.73 £155,877.73 
Total Expenditure £75,719.00 £3,671.00 £0.00 £68,526.14 -£64,855.14 
Total Net Balance £72,875.00 -£3,671.00 £87,351.59 
 08/10/25    11:15 AM Vs:  Lapley Stretton & Wheaton Aston Parish Council Page 3 
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Introduction 
 
This plan addresses the 2025 Wheaton Aston Christmas Lights Switch On event held in the 
village square area of Wheaton Aston on Saturday 22nd  November 2025.  It has been designed 
to ensure the safety off all visitors and participants, such as performers, stewards, stall holders 
and volunteers, whilst attending the event.  It relates to procedures to be followed to reduce the 
likelihood of a major incident from occurring and if one did, to limit its impact. 
 
Aim 
 
The aim of the plan is to ensure as far as possible the safety of the visitors and participants. 
 
Objectives 
 
To achieve this aim the objectives of the plan are to: 

• Identify roles, duties and responsibilities of each organisation. 
• Identify lines of communication and control. 
• Identify where resources may be obtained. 

 
Major Incident 
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A major incident means an occurrence, which could lead to a serious danger to persons 
whether immediate or delayed.  Such an occurrence may include fires or explosives, bomb 
threats, collapse of a structure (e.g. staging, barriers, tree), release of hazardous substances 
(e.g.. Gas leak, toxic fire) or unanticipated hostile weather conditions (e.g.. Flooding or high 
winds) which may result in an evacuation of the site. 
Designations  
 

1.1 Venue Details 
 
The Lights Switch On Event takes place in the village square defined as Hawthorne Road, 
The Cobbles and Chapel Bank. A hired stage unit will be sited in Hawthorne Road as a 
stage. Dangerous Sheep Events Ltd are supplying the stage, all insurances and risk 
assessments have been provided. Adequate insurances are in place. Employees of 
Dangerous Sheep Events ltd will be present on site at all times and will retain 
responsibility of the stage. The insurance providers for LSWA PC have been contacted and 
have confirmed that insurance is in place for this addition  

 
The Village Hall, Hawthorne Road/High Street is a self-contained Christmas Fair and 
Santa’s grotto run by various parish organisations including, but not exclusively, St. Mary’s 
Church, St Marys First School PTFA, Wheaton Aston Carnival Committee 
 
St. Mary’s Church, The Cobbles, contains church-organised stalls and stalls organised by 
the church and private individuals. 

 
1.2 Organiser 
 
Mrs A Watson 
Parish Clerk 
Lapley, Stretton & Wheaton Aston Parish Council 
Tel: 07495789051 
 
1.3 Emergency Co-ordinator 
 
Mrs A Watson  
Parish Clerk 
Lapley, Stretton & Wheaton Aston Parish Council 
Tel: 07495789051 
 
Deputy Emergency Co-ordinator 
Mrs J Hodgkiss 
Councillor  
Lapley, Stretton & Wheaton Aston Parish Council 
Tel: 07411215296 
 
1.4 Responsible Authority 
 
Lapley, Stretton & Wheaton Aston Parish Council  
South Staffordshire Council Offices (FF028) 
Wolverhampton Road 
Codsall 
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Staffordshire 
WV8 1PX 
01902 327091 - office@wheatonastonparishcouncil.gov.uk 
 
1.5 Personnel – Key decision makers  
Event Manager    Amy Watson 07495789051 
Emergency Co-ordinator     
Deputy Emergency Co-Ordinator Julie Hodgkiss 07411215296 
In the event of a mobile phone blackout contact Julie Hodgkiss via the two-way radio 
communication system. 
 

2. The Event 
2.1 Format and Duration 
 
10.30 Traffic Stewards arrive and erect all road signs in final position except 

those in Hawthorne Road 
11:00  Delivery of stage 
11:00 Dangerous Sheep Events Ltd to begin set up of lighting and sound 
                    equipment 
11:00 Road closure enforced 
12:00 Set up of carousel & catering van 
13:30 Sound system test 
13.30           Third party stalls to begin set up 
14.30           Wildwood Alpacas arrive for setting up on The Cobbles  
14.30 Tactical Services  staff to arrive and be shown to set up area by stage  
14.30 Stage Steward to arrive 
14.30 Safety Inspection 
14.30 Cut off point for third party setting up 
14.45 Leaflet Stewards to arrive 
14.30 Fire engine to arrive 
14.45 Recorded music begins 
15.00 On-stage entertainment begins (hosted by MC) and Father Christmas 
15.05 Davies Dance academy   
15.30 Changeover 
15.35           Grace acoustic duo set 
16.05 Changeover 
16:10 Salvation Army Band perform on stage 
16.40           Change over 
16.45 Grace acoustic duo set 
17:35 Safety Inspection (off stage) 
17:15           Change over  
17.20           St Marys Academy Christmas songs 
17.50 PC Chairman does switch on with  
18.00           ON stage activity ends 
18:30 Disperse any remaining crowd 
18:40 Pack down 
18.45 Tactical services to leave site 
19:30 Return items to Parish Council Office or storage 
19:30  Litter pick of site 
19:45 Final safety check 
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20:00           Stage removed 
20:00 Road closure officially ends (this will be done sooner only if all other 

steps have been achieved) 
 
Wildwood Alpacas will have a stall with animal presence near the church. 

Insurances and risk assessment have been provided 
 
2.2 The Site 
The area of the Lights Switch On Event takes place in the village square defined as 
Hawthorne Road, The Cobbles and Chapel Bank.  A detailed weather forecast, specific to 
Wheaton Aston will be obtained on the morning of the event. 
 
2.3 Emergency Co-ordination Centre 
The relevant Stewards will carry mobile phones and two-way radios.  In the event of a 
mobile phone blackout the Emergency Co-ordination Centre will be: Back room of the 
Village Hall. 
 
2.4 Restricted Areas 
St. Mary’s churchyard will be restricted to stewards. 
 
2.5 Arrangements for Disability Access 
Wheelchair accessible toilet facilities are provided in St. Mary’s church and Wheaton 
Aston Village Hall.  The village square around the tree has sufficient space to allow for 
wheelchair access. 
 
2.6 First Aid Cover 
First Aid Cover will be provided by Tactical Services.  The following provision will be 
available on-site: 
 
2 x Qualified First Aider (Tactical Services ) 
 
The First Aiders will be located in ta gazebo next to the stage.  Signage will be provided 
and details will be on the leaflet distributed on the night. 
 
 
NHS WM Ambulance Service Contact 
West Midlands Ambulance Service NHS Trust 
Regional Ambulance Headquarters 
Millennium Point 
Waterfront Business Park 
Waterfront Way 
Brierley Hill 
West Midlands 
DY5 1LX 

Tel: 01384 215555 

enquiries@wmas.nhs.uk 

Tel: 01384 246496 
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pressoffice@wmas.nhs.uk 

2.7 First Aid Point 
The First Aid point will be in Wheaton Aston Village Hall. 
 
2.8 Lost/Found Information/Meeting Point 
A lost and found point will be located in the medical gazebo at the side of the stage.  
Queries can be directed to any steward who will contact the Head Steward.  
Announcements can be made over the event PA system. 
 
2.9 Lost Children 
Lost children point will be in the medical gazebo at the side of the stage.  No names of 
children are to be given out on the PA system.  Should no parent/carer come forward to 
collect a lost child within 15 minutes the Head Steward will call the police and arrange for 
two event stewards to wait with the child until the police arrive.  At no time should any 
steward be alone with the child. Policy is in place 

 
3. Fire Precautions 
 
Staffordshire Fire and Rescue Service Headquarters 
Pirehill 
Stone 
Staffordshire 
ST15 0BS 
 
Tel: 08451 221155 
 
Tel: 08451 213322 (out of hours) 
press.enquiries@staffordshirefire.gov.uk 
 
Brewood Fire Station (crew attending) 
Bargate Lane 
Brewood 
ST19 9EG 
 
Tel: 01785 898240 
 
Gnosall Fire Station  
26 Wharf Rd, Gnosall 
Stafford   
ST20 0DB 
0300 330 1000 
 
In the event of an emergency, dial 999. 
 

3.1 Location of Fire Fighting Equipment 
Buckets of sand will be provided to stalls engaged in cooking/heating. 
A multi-purpose fire extinguisher will be available at the stage. 
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3.2 Information/Meeting Point 
 
The Emergency Co-ordination Centre 
Back room of the Village Hall. 
High Street 
Wheaton Aston 
ST19 9NP 
 
Tel: 07495789051 

4. Management of the Event 
4.1 Event Stewards 
Stewarding of the event will be carried out by designated event stewards. 
 
The prime role of the Event Stewards is to ensure the visitors have a safe and enjoyable 
experience.  They will be responsible for road closures, vehicle activity, crowd control 
and litter control. 
The Event Stewards will all be identified by a fluorescent vest and Santa hat and will 
carry torches. 
The Head Steward, Stage Steward and Head Traffic Steward will all have two-way radios 
 
4.2 Traffic Management 
Two Traffic Stewards will manage the road closure.  No other steward is to interfere with 
road signs or cones unless directed by the Head Steward or Traffic Stewards. 
 
South Staffordshire Council Licensing Department 
Council Offices 
Wolverhampton Road 
Codsall 
Staffordshire 
WV8 1PX 
 
Tel: 01902 696000 
Tel: 01384 215863 (out of hours) 
 
PCSO Gareth Lloyd/PCSO Adrian Price: 101    
Highways:   0300 111 8000 
 
4.3 Car Parks 
The car park on Hawthorne Road will be open and operational as normal (free of charge). 
 
 
4.4 Vehicle Movement on Site 
Between 11am and 8.00pm (or sooner if the site is cleared earlier than expected) no 
vehicles will be allowed on the site, except for emergencies.  Emergency access by non-
emergency vehicles (fire engine, police car, paramedics) must be cleared by the Event 
Organiser beforehand and escorted by a Traffic Steward. 

5. Major Incident Procedure 
5.1 Activation 
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If an Event Steward is informed  or discovers a fire or is made aware of any threat to 
public safety they should immediately raise the alarm by contacting the Emergency Co-
coordinator. 
 
In the event of an Emergency occurring affecting the whole site, the Emergency Co-
ordinator will make the following decisions and issue instructions for actions to be 
taken: 

• Advise all personnel 
• Contact the most appropriate Emergency Service using 999 immediately 
• Try to safely combat the emergency using on site personnel 
• Announce appropriately via the PA system to disperse the crowd 
• Account for everyone 

 
Should the event be cancelled in advance of the start time, all stewards will attend at 
access points to inform members of the public arriving for the event. 
 
5.2 Identification of Action in Making an Emergency Call 
The Emergency Co-ordinator will make emergency calls on a mobile phone.  In the event 
of a blackout from the nearest safe landline or from the Emergency Co-ordination 
Centre. 

 
5.3 Emergency Incident Room 
In the event of an emergency the incident room will be set up as follows: 
 
The Emergency Co-ordination Centre 
Back room of the Village Hall. 
High Street 
Wheaton Aston 
ST19 9NP 
Tel: 07495789051/07411215296 
5.4 Scripts 
Scripts of Coded Messages to Alert Stewards: 
 
“The organisers have a message for Mr. Ash who is in…” 
 
Denotes a fire to which the Fire & Rescue Service is to be called and gives the location of 
the fire.  Any fire discovered will result in the alerting of the Fire & Rescue Service. 
 
“The organisers have a message for Mr. Case who is in …..” 
 
Denotes a bomb threat and gives the location of the bomb/suspicious package. 
 
 
Script of Coded Messages to General Public: 
 
Ladies and gentlemen we have a situation on site… 
Please make your way calmly to …. The Event Stewards will direct you. 
You will be able to meet up with other members of your party when you get there. 
All emergency services have been informed of the situation and are on their way. 
Thank you for your co-operation. 



23 | P a g e  

 

LSWA PC 16th October 2025 

  

5.5 Identification of Evacuation Area 
The location of the Evacuation Areas will depend on the location of the incident but will 
be as follows: 
 

• Car park, Hawthorne Road 
• The Cobbles 
• Frog  Lane 

 
 
5.6 Identification of Rendezvous Point 
Outside the Coach & Horses, High Street. 
5.7 Identification of Emergency Route 
The emergency vehicles will enter via Hawthorne Road or The Cobbles as directed by the 
Emergency Co-ordinator as appropriate.  Stewards will clear the area of pedestrians prior 
to their arrival and ensure their safe passage to the incident. 
5.8 Location of Nearest Hospital 
 
Cannock Minor Injuries Unit  (10 miles  - 18 minutes) 
Brunswick Road 
Cannock 
Staffordshire 
WS11 5XY 
 
(Open 8am until midnight) 
 
Tel: 01543 572757 
 
 
 
New Cross Hospital   (14 miles  - 25 minutes) 
Wednesfield Road 
Wolverhampton 
WV10 0QP 
 
Tel: 01902 307999 
 
Communications: 
Tel: 01902 695900 
Email: rwh-tr.communicationsdept@nhs.net 
 
5.9 Covid-19 
The Covid-19 pandemic remains a serious threat to our community. Government 
guidance should be followed at all times. LSWA PC recommends that all attendees 
hand wash regular between sanitizing.  

6. Distribution 
 
A copy of this emergency plan has been issued to: 

 
• Church Wardens 
• Event Manager 

mailto:rwh-tr.communicationsdept@nhs.net
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• Event Stewards 
• Police 

 
7. Emergency Contacts 

Emergency Co-Ordinator   Amy Watson 07495789051 
Deputy Emergency Co-Ordinator J Hodgkiss 07411215296 

 
8. Covid-19 response  

 
At the time of agreeing this plan (16th October 2025) there were no restriction in place as 
advised by the Government 
LSWA PC will place notices on literature for attendees to follow public guidance issued 
by the Government and will request that stall holders use hand sanitizer and take 
measures to keep themselves protected from Covid-19. 
If additional restrictions are imposed LSWA PC will endeavour to hold the event safely 
within new guidelines or cancel the event and live stream a switch on with the chairman 
via social media. In the case that the event can go ahead but entertainment is not 
possible LSWA PC will endeavour to provide back ground music only  

Assessor’s (Parish Councillor) Signature: ______________________________ 
 
Assessor’s (Parish Councillor) Name:  J Hodgkiss  
 
Appendix 4 

Contractor Cost ex vat Cost inc Vat 
A £39721.29 £47665.54 
B £57697.63 £69237.16 
C £58197.63 £69837.20 

Remit: 
The contracting authority is seeking quotations for the supply, delivery, installation, surfacing, 
and post-installation inspection of outdoor fitness equipment and associated infrastructure. 
Scope of Works 
The project includes (but is not limited to): 
Fitness Equipment Supply & Installation 
• Magnetic Bells Pro (1 unit) 
• Surface Challenge 3 (1 unit) 
• Balance Board (1 unit) 
• Double Stairs (1 unit) 
• Flex Wheel (1 unit) 
• Bike (1 unit) 
• Associated safety signage 
Surfacing & Groundworks 
• Site excavation and disposal 
• Supply and installation of MOT Type 1 stone base with geotextile membrane 
• Supply and installation of bonded rubber mulch safety surfacing (40mm depth, including 
trench edging) 
Preliminaries & Site Setup 
• Temporary fencing supply, erection, hire, and dismantling 
• Skip hire for mixed waste 
• Storage container hire 
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• Welfare facilities (Hotwash unit) 
• Telehandler hire 
Inspection 
• Independent RPII post-installation safety inspection by a qualified inspector 
Deliverables 
• Fully installed outdoor fitness equipment 
• Safety-compliant surfacing and groundwork preparation 
• Independent inspection report 
Submission Requirements 
Interested suppliers must provide: 
• A detailed quotation including unit rates and total costs 
• Proposed timeline for delivery and installation 
• Evidence of relevant experience in similar projects 
• Proof of insurance and health & safety compliance 
Evaluation Criteria 
Submissions will be evaluated on the basis of: 
• Cost 
• Technical compliance with requirements 
• Delivery and installation timescales 
• Track record and references 
 

Primrose Field Bench Quotes 
 
1. Supplier Information 

Supplier Name Glasdon UK 
2. Bench Details 

Bench Model / Style Stanford Seat 
Material (Wood / Metal / Composite / 
Other) 

100% Cast Aluminium Ends 
Recycled material for the slats 

Additional Notes 

 
 
4. Pricing Summary 

Item Hyperlink to 
product page 

Cost (£) Cost Inc VAT 
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Stanford 
Seat 

Stanford™ 
Outdoor Public 
Seat with Free 
Delivery - 
Glasdon UK 

£1232.41 £1478.89 inc. VAT 
Includes free 
delivery* 
 

Warranty Information: 5 year warranty.  

1. Supplier 2 Information 
Supplier Name David Ogilive Engineering 

2. Bench Details 
Bench Model / Style KC Seat 1800mm 
Material (Wood / Metal / 
Composite / Other) 

all from steel, hot dipped galvanized for weather 
and corrosion protection, then painted in our 2 
pack acrylic paint in your colour of choice. 
This could be painted in parish purple to match 
the snakes head fritillary colour.  

Additional Notes 

 
 
4. Pricing Summary 

Item Hyperlink to 
product page 

Cost (£) Cost Inc VAT 

KC Bench 
Seat 

KC Bench Seat · 
David Ogilvie 
Engineering · 
Street, Park & 
Memorial 
Furniture 

£1007 
 
Delivery 150 + VAT 

1208.40 
 

Warranty Information: 25 years. Proven to be virtually indestructible, attractive and very 
comfortable.  

  
 
 
1. Supplier 3 Information 

Supplier Name KOMPAN 
2. Bench Details 

Bench Model / Style Agora Steel Bench 
Material (Wood / Metal / Composite / 
Other) 

Hot dip galvanised steel 
 

https://uk.glasdon.com/stanford-tm-seat
https://uk.glasdon.com/stanford-tm-seat
https://uk.glasdon.com/stanford-tm-seat
https://uk.glasdon.com/stanford-tm-seat
https://uk.glasdon.com/stanford-tm-seat
https://www.davidogilvie.com/kc-seat
https://www.davidogilvie.com/kc-seat
https://www.davidogilvie.com/kc-seat
https://www.davidogilvie.com/kc-seat
https://www.davidogilvie.com/kc-seat
https://www.davidogilvie.com/kc-seat
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Additional Notes 

 

 

 
4. Pricing Summary 

Item Hyperlink to 
product page 

Cost (£) Cost Inc VAT 

Agora 
Seat 

Agora Steel 
Bench with 
Backrest - 
PAR4054 - 
KOMPAN United 
Kingdom 

1,490  
Delivery TBC 
 

1,788 

Warranty Information: Hot dipped steel Lifetime. Painted top layer 10 years. Stainless 
steel components: Lifetime. Spare parts guaranteed 10 years. 

 

 

Appendix 5 

Councillor’s Statement of Assurance  

I confirm that I have read the council’s Code of Conduct, including the principles of public 
life, and understand my 

obligations and the behaviour expected of me whenever I am acting as a councillor. 

 Understanding my duties as a councillor, I will adopt the principles of selflessness, 
integrity, objectivity, accountability, openness, honesty and leadership.  

I will also: 

 • Behave respectfully towards others, including those I disagree with.  

• Uphold the values identified in my council’s Code of Conduct.  

• Attend training required by the council as part of my role as a councillor 

 

Lost Child / Vulnerable Person 

All staff/Volunteers coming into contact with a child or vulnerable person must be DBS checked. 

 

https://www.kompan.com/en/gb/p/par4054
https://www.kompan.com/en/gb/p/par4054
https://www.kompan.com/en/gb/p/par4054
https://www.kompan.com/en/gb/p/par4054
https://www.kompan.com/en/gb/p/par4054
https://www.kompan.com/en/gb/p/par4054
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In the event of a report that a child/vulnerable person is lost: 

• The parent/guardian will be instructed to go to Event Control (medical tent next to the stage). 

• The Safety Officer will be informed via radio and will meet the parent at Event Control. 

• The Safety Officer will take accurate details from the parent, using the Lost Child Form. 

• The Safety Officer will make radio announcement to radio holders with details of missing child 
so that a search can be carried out, including of pre-identified areas such as play areas, 
toilets, church and the area surrounding the village green 

• A steward will accompany the parent to the area where child was last seen. 

• Traffic management stewards  and all other stewards should be vigilant of people leaving the 
site and be prepared to challenge if in doubt. 

• The Police will be notified immediately a child or vulnerable person is reported missing 

• The Safety Officer will complete the Lost Child Form with relevant details.  

Found Child/Vulnerable Person Process : 

• A steward will notify the Safety Officer via a member of staff with a radio (wearing an yellow hi-
viz jacket) that a child has been found. 

• The steward will remain with the child until the Safety Officer arrives, who will then stay at 
location for 5 minutes in case parent returns. 

• If no parent has come forward after 5 minutes, the Safety Officer will take the child to Event 
Control, who will organise for a DBS checked member of staff to supervise the child until the 
parent is found.  

• The Safety Officer will then contact all radio holders to explain that a child has been found 
and to be vigilant of people who might be looking for a missing child, and will ask Marquee 
Managers to use the marquee public address systems to announce that a child has been 
found and for the parent to go to Event Control. DO NOT ANNOUNCE NAME. 

• If a parent comes to Event Control to claim the child, the Safety Officer will complete a Lost 
Child Form, ensuring that identification is given by the parent where possible, that the child 
recognises the parent and that the parent signs the form. Safety Officer must be 100% 
confident that adult is parent, in which case Safety Officer will inform radio holders that the 
child has been reunited with the parent. 

• If after 10 minutes the child and parent are not reunited, the Safety Officer will inform police 
and remain the single point of contact. The child will remain at Event Control with the DBS 
registered member of staff until police arrive. The Safety Officer will note any police reference 
number on the Lost Child Form. 

Volunteer Policy and Risk Assessment  
  

INTRODUCTION  
This policy has been prepared for the benefit of members of the public who may volunteer their 
time for Lapley, Stretton and Wheaton Aston Parish Council (LSWA PC). This policy does not 
apply to LSWA PC’s relationship with voluntary organisations where other arrangements could 
apply.  

  
LSWA PC appreciates that volunteers contribute valuable assistance and experience that would 
otherwise not be available and in turn can themselves gain valuable working experience that can 
enhance their skills and enable self- fulfilment. It is therefore important that LSWA PC 
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encourages the participation of volunteers under supervision, whilst ensuring the safety and 
security of all parties.  

  
The Parish Clerk is responsible for the implementation of this policy. The Parish Clerk is 
responsible for ensuring this policy is up to date and updated guidance from the Health and 
Safety Executive when managing volunteers.  

  

DEFINITION OF VOLUNTEER  
A volunteer is a person who freely undertakes to perform a service task or function that is not 
normally or traditionally performed as a full job and who does so without financial reward.  

  
A clear distinction exists between volunteers and those who are given a financial reward, e.g. 
wage or allowances at special rates in return for casual services.  

  
RECRUITMENT AND SELECTION  
Whatever tasks are identified for voluntary work, it is important to match the volunteer to the 
work.   In order to achieve this, prospective volunteers should be subject to references and an 
interview in all cases.  Where the volunteer is going to be in contact with vulnerable groups or 
individuals, it will be necessary to obtain a criminal record disclosure check with the Disclosure 
and Barring Service. Care should be taken to consider all equality issues.  

  
AGREEMENT  
All volunteers should be issued with a role description and a written agreement (see appendix 1), 
which clarifies the intentions and expectations of both parties in order to avoid   subsequent   
disputes   and   which   uses   terminology   like “hopes   and expectations” instead of 
“requirements”.   Without a clear understanding of what is expected of the volunteer confusion 
and misunderstanding is likely to arise.  

  
TRAINING  
Volunteers should receive training directly related to the tasks they undertake.  

  
An induction process, including health and safety, should be followed in every case to ensure 
volunteers understand the environment they are to work in.  Training will help clarify how the 
volunteer is expected to carry out their tasks.  
   

  

EXPENSES  
Although LSWA PC does not presently operate an expenses system for volunteers, this does not 
exclude occasions when it feels it necessary to re-imburse out of pocket expenses.  

  
LIABILITY  
For any council-led activity undertaken by a volunteer, LSWA PC’s public liability insurance will 
apply.  Volunteers should be aware that this insurance does not cover them for loss of earnings 
should they sustain an injury.  

  
EQUALITY  
LSWA PC’s commitment to diversity and equality applies equally to volunteers. LSWA PC values 
the contribution made by everyone, and especially that made by unpaid volunteers.  
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SUPERVISION  
Every volunteer should have a supervisor who they can go to with queries or problems. This is 
also important for feedback, so volunteers know how they are performing.  Should volunteers’ 
performance fall below the required level steps should be taken to remedy this.  Standards need 
to be established and maintained regardless of the status of the individual.  

  
Situations of misconduct need to be similarly managed. Being a volunteer does not excuse poor 
behaviour.  

  
However, it must be remembered that volunteers are not bound by contractual obligations.  
 
Adopted October 2023 
To be reviewed very two years   
Reviewed October 2025    

  
  

Page 2 of 3  
LSWA PC  complies with the General Data Protection Regulation   

Copies of the Council’s Data Protection Privacy Policy and Notices can be found at Policies and 
Procedures - Lapley, Stretton and Wheaton Aston Parish Council 

  

APPENDIX 1  
  

CONTACT DETAILS  

Name:……………………………………………………………………………………………………………………………
…………………………  

Address:…………………………………………………………………………………………………………………………

………………………… Telephone Number: ………………………………………….…. E-mail 

Address………………………………………………….…….  

  

*****************************************************  
  

VOLUNTEER AGREEMENT  
  
Thank you for volunteering with LSWA PC.  For your information and safety we ask you to read and 
sign this agreement before commencing duties.  

  
Volunteering is undertaken freely and not in return for wages.  We hope that your voluntary work 
will give you a sense of achievement, work experience, a chance to build on your skills and learn 
new ones as well as a chance to strengthen your confidence.  

  

https://wheatonastonparishcouncil.gov.uk/your-parish-council/policies-and-procedures/#13-13-policies-p2
https://wheatonastonparishcouncil.gov.uk/your-parish-council/policies-and-procedures/#13-13-policies-p2
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As a volunteer you will not do the work of paid Officer, but complement the services offered by 
LSWA PC.  

  
You will be supervised by the Parish  Clerk who will issue you with a role description which 
specifies what your contribution is expected to be, place of work, hours volunteered etc. You will 
be expected to fulfil your agreed commitment and should inform the Parish  Clerk as soon as 
possible should you not be able to do so.  

  
You will be expected to follow the policies and procedures referred to in your induction 
programme including health and safety and diversity and equal opportunities.  

  
LSWA PC  reserves the right to ask a volunteer to withdraw their services.  Any disciplinary or 
grievance situation will be dealt with in accordance with the LSWA PC’s policies.  

  
I agree to abide with this agreement.  

Signed ……………………………………………………………..  Date ……………………………………   

Signed ……………………………………………………………..  Date …………………………….………   
 
 
On behalf of LSWA PC 
Amy Watson, Parish Clerk & Responsible Finance Officer  

  
  

Please tick this box if you are happy to be contacted regarding future volunteering 
opportunities with the Parish  Council.  

 
 
 
 
 
 
 
 
  
  

Page 3 of 3  
LSWA PC complies with the General Data Protection Regulation   

Copies of the Council’s Data Protection Privacy Policy and Notices can be found at Policies and 
Procedures - Lapley, Stretton and Wheaton Aston Parish Council  

 

  

https://wheatonastonparishcouncil.gov.uk/your-parish-council/policies-and-procedures/#13-13-policies-p2
https://wheatonastonparishcouncil.gov.uk/your-parish-council/policies-and-procedures/#13-13-policies-p2
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Hazards   
(anything that has the 
potential to cause harm)  

Risk Level  
(Low, 

Medium, 
High)  

   
Control measures  

  

Manual Handling   
General from litter, carrying 
bags, moving large objects, 
reaching, bending, twisting 
“  

Low  • • •  
•  

Lift by bending knees   
Do not overload bags, trolleys, wheelbarrows etc.   
Take regular breaks  
Assess hazards before you move them eg sharp edges.  
(Litterpickers will be provided)  

  •  Take regular breaks  

  •  Report heavy or bulky items to the Parish Clerk.  

Physical hazard   
Ground surface, Shrubs, 
tree branches, brambles 
etc.  
Weather – too hot or too 
cold  
Water   

Low  • • • • •  
•  

Activity not to be carried out in high-risk areas (Avoid 
rivers/streams/roads)  
Appropriate clothing for the weather conditions to be worn   
Understand how to use any equipment   
Wear sunscreen, drink plenty of 
water, and eat high-energy snacks.  
Wear appropriate footwear for the 
terrain and the job to be undertaken  
Take a first aid kit for small cuts and 
grazes.  

  •  Ensure a mobile phone is accessible to call for help if necessary  

Biological Hazards  
Dirty water in ditches, 
Faeces, Vomit Used 
condoms/sanitary items, 
Used syringes   

Low  • • •  
•  

Suitable clothing and footwear to be worn.   
Use litter pickers at all times.   
Do not pick up any unidentified hazardous 
waste. Report to Parish Clerk. Gloves 
should be worn (The Parish Council will 
supply gloves)  

  •  Ensure a mobile phone is accessible to call for help if necessary  

Sharp Objects   
Glass, syringes, nails etc   

Medium  • •  Suitable 
clothing 
and 
footwear 
to be 
worn  
Use 
litter 
pickers 
at all 
times  

  •  Ensure a mobile phone is accessible to call for help if necessary  

Contaminated 
Waste/Litter   

Low  •  Any unidentified cans, canisters, oil drums, poisons, 
insecticides, clinical waste, and dead animals are to be 
reported to the Parish Clerk.  

Vehicle movements, 
cyclists, horses, 
pedestrians  

Low  • •  
•  

work should not be done on or within 1 metre of the highway, 
stay on pavements & paths.  
Wear high visibility clothing (The Parish Council will supply hi-viz 
jackets)  
Do not wear earphones when undertaking work as you may not 
hear people/vehicles approaching  
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Lone working   Low  •  Avoid working alone if possible. Ensure someone is aware of 
your route  

  

RISK ASSESSMENT 
     
Premises:          Lapley, Stretton and Wheaton Aston Parish Council 

Work Activity:         highway verge clearing 
Reference:  LSWA PC (82)  Version  1    
        
Date:    16/10/25      Review date: 
 October 2027 
  
 

Haza
rd 

Persons at Risk Control Measures 
Risk Level 

(H/M/L) 

e
s
p
o
n
s
i
b
i
l
i
t
y 

Live 
traffic  

Councillors/volun
teers  

1. Always wear the correct PPE - gloves, 
masks, protective clothing, shoes etc. 

2. Not to work/stand on the live carriageway . 

3. To always wear Hi-visibility clothing 

4. Not to work outside daylight hours  

5. To work facing the traffic at all times 

6. To erect portable warning signs/cones where 
possible 

7. Correct tools to be used for the task  

8. Be vigilant and aware of other vehicles and 
pedestrians  
 

H 

o
u
n
c
i
l
l
o
r
s
/
v
o
l
u
n
t
e
e
r
s 
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Manu
al 
handl
ing 
risks 

Councillors/volun
teers 

9. Do not attempt to lift any large items that 
may have been discarded. 
 

10. Do not fill bags and collection containers 
too full 

11. Leave bags or containers in a safe place for 
SSC to collect. 

M 

o
u
n
c
i
l
l
o
r
s
/
v
o
l
u
n
t
e
e
r
s 

Slips, 
trips 
and 
falls 

Councillors/volun
teers 

12. Be aware of uneven pavements and 
pathways. 

13. Look out for spills etc that may cause a slip 
hazard. 

M 

o
u
n
c
i
l
l
o
r
s
/
v
o
l
u
n
t
e
e
r
s 

 
  

Finger post cleaning/painting  
Date of assessment – October 2025 
Date of activity –  
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Location where the 
activities are taking place 

Within the parish of Lapley, Stretton and Wheaton 
Aston. All Sites are accessible 24 hours a day  

Activities being performed Wiping  down and repainting  existing finger posts 
located in the parish 

Equipment and / or 
substances being used 

Soft sponge, water ,  Sanding equipment, paints, 
brushes. 
https://www.youtube.com/watch?v=o_zOuHYnStQ 
safety tool box talk on power tools 

People involved in the 
activities and others who 
might be affected 

Volunteers from the parish council  

 
Risk assessment 

Descripti
on of 

hazard 
and 

hazardou
s event 

Who 
migh
t be 

harm
ed? 

Wha
t 

risk 
cont
rols 
are 
curr
entl
y in 

plac
e? 

Current 
risk 

rating* 

Are 
furth

er 
contr

ols 
need
ed? 

Date 
to be 
com
plete
d by 

Residual 
risk 

rating* 
L C R L C R 

https://www.youtube.com/watch?v=o_zOuHYnStQ
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Lo
ca

tio
n 

Hard, 
uneve
n or 
slippe
ry 
surfac
es 
causi
ng 
slips, 
trips 
and 
falls 
leadin
g to 
injury 
 
Non 
partici
pants 
wand
ering 
into 
work 
areas 
and 
causi
ng 
injury 
 
Risk 
of 
sunbu
rn, 
heat 
exhau
stion 
and 
dehyd
ration 
or 
hypot
hermi
a 
during 
activit
y 

Volu
nteer
s, 
paris
h 
coun
cil 
office
rs, 
mem
bers 
of the 
publi
c 
 
 
 
 
Volu
nteer
s, 
paris
h 
coun
cil 
office
rs, 
mem
bers 
of the 
publi
c 
 
 
 
Volu
nteer
s, 
paris
h 
coun
cil 
office
rs, 
mem
bers 
of the 
publi
c 

Non
e at 
pres
ent 
 
 
 
 
 
 
 
Non
e at 
pres
ent 
 
 
 
 
 
 
 
 
 
Non
e at 
pres
ent  

3 
 
 
 
 
 
 
 
4 
 
 
 
 
 
 
 
 
 
 
 
2 

2 
 
 
 
 
 
 
 
2 
 
 
 
 
 
 
 
 
 
 
 
2 

3 
 
 
 
 
 
 
 
8 
 
 
 
 
 
 
 
 
 
 
 
4 

Yes – 
Organ
iser to 
inspe
ct site 
prior 
to 
event 
for 
obvio
us trip 
hazar
ds.  
Warn 
site 
users 
of 
hazar
d at 
start 
of 
event 
 
 
Yes – 
Organ
iser to 
ensur
e that 
worki
ng 
area 
is 
cordo
ned 
off 
from 
mem
bers 
of the 
public 
on the 
day 
 
 
Yes 
Organ
iser 
asses
s 

On 
day 
of 
event  
 
 
 
 
 
 
 
Prior 
to 
event 
 
 
 
 
 
 
On 
day 
of 
event 

2 
 
 
 
 
 
 
 
2 
 
 
 
 
 
 
1 

2 
 
 
 
 
 
 
 
2 
 
 
 
 
 
 
2 

4 
 
 
 
 
 
 
 
4 
 
 
 
 
 
 
2 
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weath
er on 
the 
day of 
the 
event  
and 
postp
one if 
weath
er 
make
s 
event
s 
diffic
ult 
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Ac
tiv

iti
es

 
Sandi
ng 
Misus
e of 
equip
ment 
leadin
g to 
injurie
s e.g. 
bruise
s, 
cuts 
and 
abrasi
ons 
 
 
 
 
 
Ingest
ion of 
dust / 
metal 
particl
es 
whilst 
sandi
ng 
causi
ng 
harm 
 
Entra
pmen
t of 
jewell
ery / 
object
s in 
fence 
whilst 
worki
ng 
causi
ng 
injury 
 
 

 
Volu
nteer
s, 
paris
h 
coun
cil 
office
rs, 
mem
bers 
of the 
publi
c 
 
 
 
 
 
 
 
Volu
nteer
s, 
paris
h 
coun
cil 
office
rs, 
mem
bers 
of the 
publi
c 
 
 
Volu
nteer
s, 
paris
h 
coun
cil 
office
rs 
 
 
 

 
Orga
niser 
to 
ensu
re 
tools 
are 
in 
good 
work
ing 
orde
r 
prior 
to 
the 
even
t.  
Orga
niser 
to 
provi
de 
tool 
box 
talk 
on 
safe 
met
hods 
of 
work
ing 
prior 
to 
even
t 
 
 
Ensu
re 
sand
ing 
mas
ks 
are 
avail
able 
for 

 
4 
 
 
 
 
 
 
 
 
 
 
2 
 
 
 
 
 
2 
 
 
 
 
 
 
 
2 

 
2 
 
 
 
 
 
 
 
 
 
 
2 
 
 
 
 
 
2 
 
 
 
 
 
 
 
3 

 
8 
 
 
 
 
 
 
 
 
 
 
4 
 
 
 
 
 
4 
 
 
 
 
 
 
 
6 

 
Yes – 
organi
ser to 
ensur
e first 
aid 
equip
ment 
and 
qualifi
ed 
staff 
are 
availa
ble on 
site 
throu
ghout 
the 
event.  
Ensur
e all 
worke
rs are 
fully 
super
vised 
at all 
times 
 
Not at 
prese
nt 
 
 
 
 
 
Not at 
prese
nt 
 
 
 
 
 
 
 

 
Prior 
to 
event 
 
 
 
 
 
 
 
 
 
 
N/A 
 
 
 
 
 
N/A 
 
 
 
 
 
 
 
Durin
g 
event 
 

 
2 
 
 
 
 
 
 
 
 
 
 
2 
 
 
 
 
 
2 
 
 
 
 
 
 
 
1 

 
2 
 
 
 
 
 
 
 
 
 
 
2 
 
 
 
 
 
2 
 
 
 
 
 
 
 
3 

 
4 
 
 
 
 
 
 
 
 
 
 
4 
 
 
 
 
 
4 
 
 
 
 
 
 
 
3 
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Painti
ng 
Spilla
ges 
causi
ng a 
slip 
hazar
d 
leadin
g to 
injury  
 
 

 
 
 
 
 
 
Volu
nteer
s, 
paris
h 
coun
cil 
office
rs, 
mem
bers 
of the 
publi
c 

use 
on 
the 
day 
 
 
 
Ensu
re 
volu
ntee
rs 
rem
ove 
all 
watc
hes / 
jewe
llery 
prior 
to 
start
ing 
work 
on 
site 
 
 
 
 
Orga
niser 
to 
provi
de 
tool 
box 
talk 
on 
safe 
met
hods 
of 
work
ing 
prior 
to 
even
t 
 

Yes –
Organ
iser to 
monit
or 
works 
on 
site 
and 
cordo
n off 
areas 
if 
paint 
gets 
spille
d 
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Eq
ui

pm
en

t a
nd

 s
ub

st
an

ce
s 

Painti
ng 
Conta
ct 
with 
eyes 
and 
skin 
and 
risk of 
ingest
ion 
causi
ng 
harm 
 
 
 
 
 
 
 
 
 
 
 
 
Flam
mable 
mater
ials 
catchi
ng fire 
and 
causi
ng 
harm 
/ 
burns 
 

 
Volu
nteer
s, 
paris
h 
coun
cil 
office
rs, 
mem
bers 
of the 
publi
c 
 
 
 
 
 
 
 
 
 
 
 
 
 
Volu
nteer
s, 
paris
h 
coun
cil 
office
rs, 
mem
bers 
of the 
publi
c 

 
Non
e at 
pres
ent 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Non
e at 
pres
ent 

 
3 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
4 

 
3 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
3 

 
9 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1
2 

 
Yes – 
Organ
iser to 
provid
e tool 
box 
talk 
on 
safe 
meth
ods of 
worki
ng 
prior 
to 
event.  
Obtai
n 
COSH
H 
infor
matio
n on 
paints 
/ 
thinn
ers to 
be 
used 
for 
refere
nce 
on 
day.  
All 
volunt
eers 
etc. 
to 
wear 
appro
priate 
PPE 
for 
event 
(glove
s, hi 
vis 
vests 

 
Prior 
to 
event 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Prior 
to 
event 

 
1 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
2 

 
3 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
3 

 
3 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
6 
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etc.).  
All 
splas
hes 
on 
skin 
etc. 
to be 
treate
d 
imme
diatel
y 
 
Yes  
organi
ser to 
ensur
e that 
flam
mabl
e 
liquid
s to 
be 
kept 
to a 
mini
mum 
on 
site.  
Nake
d 
flame
s to 
be 
kept 
away 
from 
all 
flam
mabl
e 
liquid
s – 
wheth
er in 
storag
e or in 
use.  
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All 
rags 
etc. 
used 
for 
cleani
ng to 
be 
place
d in a 
flame
proof, 
lidded 
contai
ner 
after 
use 
and 
kept 
away 
from 
naked 
flame
s 

*Likelihood x consequence = Risk 
Risk rating calculator 

Likelihood that hazardous event will 
occur 

Consequence of hazardous event 

1 Very unlikely 1 Insignificant – no injury 
2 Unlikely 2 Minor – minor injuries needing 

first aid 
3 Fairly likely 3 Moderate – up to three days’ 

absence 
4 Likely 4 Major – up to three days’ absence 
5 Very unlikely 5 Catastrophic - death 

 
Action level table 

Risk 
rating 

Action 

20-25 Stop – stop activity and take immediate action 
15-16 Urgent action – take immediate action and stop activity if necessary, maintain 

existing controls rigorously 
8-12 Action – improve within specified timescale 
3-6 Monitor – look to improve at next review or if there is a significant change 
1-2 No action – no further action but ensure controls are maintained and reviewed  
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Signed………………………………………….. Chairman……………………….   

  Meeting closed at  9.00pm   

    

Council Attendance   

    

   

Date    RN    JH   MS    WM    DW   DH    Sue W    JF   CC    VR    MG    Total 

Attendance    

22/5/245  X   X   X   X   X   X   X   X      X   X   11   

10/7/245 X X Ap X X X X Ap  X Ap 7 

4/9/25   X X X X X X X X _ X x 10 

25/9/25 X X X X Ap X X X X X X 10 

16/10/25  X X Ap X X Ap X X X X Ap 8 

6/12/25              

    

   

Crime and Disorder Implications   

Section 17 of the Crime and Disorder Act 1998 places a duty on local authorities to consider the 

crime and disorder implications when exercising its functions with due regard to the likely effect of 

the exercise of those functions and to do all that is reasonably can to prevent crime and disorder 

in its area. Where relevant any decisions made at the Parish Council meeting have taken this duty 

of Care into consideration   

 

 


