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Lapley, Stretton
& Wheaton Aston
Parish Council

Minutes of the Meeting of Lapley, Stretton & Wheaton Aston Parish Council held on Thursday 2"
July 2026 at Lapley and Wheaton Aston village hall

In attendance:

Clir V Renfrew — Lapley

Cllr D Hodgkiss— Stretton

Clir R Nelson -Wheaton Aston (Vice Chairman) and South
Staffordshire District Council

Cllr. M. Griffiths — Lapley

Cllr Sue Whittingham - Wheaton Aston

Clir J Hodgkiss- Wheaton Aston

Cllr M Smith — Wheaton Aston (arrived 7.20pm)
Also in Attendance:

Mrs A Watson — Parish Clerk

3 members of the public (part of the meeting)
Apologies:

Clir W Millington - Wheaton Aston (Chairman)
Clir D Weate- Wheaton Aston

Clir J Ford — Wheaton Aston

Absent:

ClIr C Large Staffordshire County Council
Acronyms:

LSWA PC: Lapley, Stretton and Wheaton Aston Parish Council
SSC: South Staffordshire council

SCC: Staffordshire County Council

Clir: Councillor

CPD: Continuous professional development
SPCA: Staffordshire Parish Councils Association
PCSO: Police

Community Support

Officer

SLCC: Society of local

Council clerks

NALC: National association of local councils
CMDR: Commander

WACFR- Wheaton Aston Community First Responders
FOM: Forest of Mercia
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VO: Village Orderly

BKV: Best Kept Village

PSPO: Public Space Protection Order
NP: Neighbourhood Plan

Public forum

Concerns raised about planning application 26/00269/FUL and the impact on the canal corridor and
conservation area. The application appears retrospective and excessive for the need. There doesn’t
appear to be a change of use document in place to cover the expansion of the mooring into
agricultural land. The shed appears to be more of a cabin, concerns this will be used as a dwelling.
Concern that there isn’t guidance from SSC on how applications in a canal conservation area should be
managed. 2 members of the public left the meeting

An interview for co-option took place

Standing orders imposed 7.20pm

20. To consider apologies

Apologies and reasons for absence were received from Clir D Weate, Cllr J Ford, Clir W Millington
21.Declaration of Interests

No interests to declare

22. Approval of minutes

Resolved to approve and sign the minutes of the meeting of the Annual Meeting of Lapley, Stretton

and Wheaton Aston Parish Council held on 14" May 2026 and the minutes of the extra ordinary

meeting held on 26" May 2026

23.To receive report from Parish Council Clerk

Clerks Report

Information

MF grants applied for £15k from sport England towards the bike pump track- this has been declined
due to the PC not being in a position to deliver the project at this time

£17,364 from Bradshaws Estates for stage A of the play equipment

£50k submission of interest for community fund with ssc

£10k submission of interest for further community funding from SSC for CCTV at MF

£50k submission to Severn Trent for the MF project- declined

26/05/26 Allotment inspection with follow actions identified

5/6/26 Report of suspected leak in Broadholes Lane/Ivetsey Road. Reported to Severn Trent
emergency line.

19/06/26 Road Closure at Broadholes Lane/Ivetsey Road in relation to the above. It is water main, not
sewage.

19/06/26 Investigating a pest control contract. Looking likely that a pay per visit arrangement is better
value for our needs.

Judging for BKV June round has taken place in WA. Lapley was due 25.6.6 but has been cancelled due
to the heat. Now due 1% or 2d July.

Action plan item update

26/27 action plan in place

Outstanding Items:

e Defib at Ivetsey Rd- Planning are waiting for the site to be handed over. Once this has been
completed an officer will assess the site for installation. SSC are to be landowners and are aware
LSWA PC wish to install on site.

e Lapley Green registration-. Awaiting update from Tedstone Solicitors

e Gated alley Broadholes/Pinfold-. - SSC has allotted a public space protection order for the alley to
remain closed. The next review will be in 2027

e Post office — no premises found., this has now been taken on at district level.
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e Birkenshaw Lane The order for the footpath to be added to the definitive map has been made and

now the officers are waiting for the order to be processed. It is unlikely to made within this year

e The order for the public footpath from Lapley Lane to Bickford Farm (modification order 2023)
is to be determined on 25" November 10am at County Buildings, Martin Street Stafford, ST16

2LE, The order was declined. The footpath will not be added to the Definitive map

Consultations
https://bit.ly/LetsTalkCommunityHubLibraries

Meetings/Events

Dementia training

Tuesday, 19" May, 2026 at 10am — 12pm.
Clerks meeting 1°* Tuesday of each month

Clerk and A/clerk Risk Assessment training 6™ July 2026

11" June Support Staffordshire Volunteer awards
14" july SPCA chairmanship course

All upcoming courses

June

01 | 10:00 | Communicating with your
Community 1

02 | 10:00 | Engaging Effectively with
Young People

08 | 10:30 | Data Protection 1

10 | 09:30 | Boosting your Council's
Identity

11 | 10:00 | Social Media: Getting Started
15 | 13:00 | Data Protection 2

18 | 09:30 | Local and Regional Media

22 | 10:30 | Data Protection 3

23 | 18:30 | Data Protection for Councillors
25 | 10:00 | Social Media: Advanced

29 | 18:30 | Social Media for Councillors
30 | 18:30 | Data Protection 3

August
03 | 10:30 | Data Protection 1

04 |10:30 | Communicating with the
Community 1

10 | 12:30 | Data Protection 2

17 | 10:30 | Data Protection 3

18 | 13:00 | Communicating with the
Community 2

20 | 18:30 | Data Protection for
Councillors

24 | 12:30 | Freedom of Information
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July

01 | 12:30 | Canva: Getting Started

06 | 13:30 | Data Protection 1

08 | 10:00 | Emotional Intelligence and
Resilience

09 | 13:00 | Communicating with your
Community 2

13 | 11:00 | Data Protection 2

14 | 18:30 | Data Protection 1

15 | 10:00 | Canva: Advanced

16 | 10:00 | Recruiting Councillors

20 ] 10:30 | Data Protection 3

21 | 18:30 | Chairing Meetings Effectively
22 | 10:00 | Dealing with Difficult People
23 1 10:00 | Crisis Communications

27 | 18:30 | Data Protection for
Councillors

27 [ 11:00 | Freedom of Information

September
03 | 18:30 | Data Protection 1

07 | 13:00 | Data Protection 1

09 | 18:30 | Data Protection 2

10 | 10:00 | Communicating with the
Community 1

14 | 13:00 | Data Protection 2

15 | 18:30 | Social Media for Councillors
16 | 13:00 | Local and Regional Media
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17 | 10:00 | Boosting your Council's
Identity

17 | 18:30 | Data Protection 3

21 | 13:00 | Data Protection 3

22 | 10:00 | Social Media: Advanced

28 | 18:30 | Data Protection for
Councillors

Items emailed to councillors.

WMI group, minutes of recent meeting

26.5.26 Application No: Proposal: 26/00315/FULHH Extension and alteration to existing bungalow
dwelling Location: Cornstalks Stretton Road Lapley STAFFORD ST19 9JP

25.6.26 SPCA cllr development course

28.5.26 ssc
Application 26/00436/AGR
Number:
Proposed: Erection of two new small steel portal framed general purpose farm
buildings.
At: Willow Farm Bell Hurst Lane Wheaton Aston STAFFORD ST19 9QS

8.6.26 SPCA course dates
9.6.26 Application No: Proposal: Location: 26/00269/FUL Slabbing of towpath and use of a wooden
shed Land Adjacent To Canal Long Street Wheaton Aston

18.6.26

Application 26/00456/VAR

Number:

Proposed: Variation of Condition 2 (Approved Plans) of planning approval 24/00485/FUL
to vary the list of approved drawing numbers due to amended plots and site
layout.

At: Garage Site At Badgers End Wheaton Aston

22.6.26 spca chairmanship course

Response to planning comments:
Due 11t June

Application 26/00436/AGR

Number:

Proposed: Erection of two new small steel portal framed general purpose farm
buildings.

At: Willow Farm Bell Hurst Lane Wheaton Aston STAFFORD ST19 9QS

Application No: Proposal: 26/00315/FULHH Extension and alteration to
existing bungalow dwelling Location: Cornstalks Stretton Road Lapley
STAFFORD ST19 9JP due 15.6.26 RESOLVED: LSWA PC Does not have any
objections to this application

SSC Planning Decision
26/00063/0UTM — Lapley Lane, Wheaton Aston - The construction of up to 45 residential units
including 40% Affordable Housing, self-build plots and a 65 bed Extra Care Home (C2), Doctor's
Surgery and associated infrastructure, including means of access. — REFUSED
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25/00623/FUL — Erection of 1 dwelling, Magazine Lane — Approved Subject to Conditions
26/00047/TTREE — Lapley House, Lapley - TPO no. 54/1981: T1 Leyland - dismantle and remove T2
Scots Pine - remove limb (as specified on the attached plan) — Tree works approval
26/00056/FULHH - 47 Long Street Wheaton Aston STAFFORD ST19 9NF - Two storey rear extension,
alterations to property frontage and existing dormer windows including new bay windows —
Approved Subject to Conditions
26/00186/FULHH - Dormer to front of dwelling, new porch and rear extension, The Hollins
Hawthorne Drive Wheaton Aston STAFFORD ST19 9NQ — Approved subject to conditions
25/01064/AGRRES - Conversion of existing barn under class Q to six dwellings and associated
infrastructure. Rookery Farm The Buildings Starkeys Lane Wheaton Aston- Refused
Use of devolved powers
18.6.26 £75.89 replacement defib pad
29.6.26 Canva Subscription £180
Annual Play Area Inspections:
Report now available
Letter received from requesting local information for a proposed additional children’s home, date
for opening has not been confirmed. Clerk to respond that there are no further risks identified
24. To receive report from Staffordshire County Council
Not available
25. To receive report from South Staffordshire Council
Community and business investment funding is now open, there are 4 awards, £50k per ward at
the district member discretion, up to £10k for projects and up to £1k for village enhancements
with a further funding available for business investment
26. Financial matters
(appendix 2 ) Resolved:
a) To approve the expenditure and income for April and May 2025
b) To approve the reconciled statements the unity trust main account, unity trust reserve
account to 31° May 2026
c) To note payments/decisions made under delegated powers
27. Planning recommendations
Resolved to respond to the following planning applications as follows:
a) Planning applications:
e Application No: Proposal: Location: 26/00269/FUL Slabbing of towpath and use of a wooden
shed Land Adjacent To Canal Long Street Wheaton Aston Resolved:
LSWA PC Objects to this application.
The proposed development would be a significant visual intrusion within the canal
conservation area. Its design and appearance would be completely out of keeping with the
character and historic setting of the canal, creating an eyesore in an area that should be
protected and preserved.
The location of the proposed shed, immediately adjacent to the canal and towpath, is
inappropriate. The canal corridor is an important heritage and recreational asset, and
introducing this type of structure would detract from its open and attractive appearance.
This application could set an undesirable precedent for further development along the
towpath. Incremental developments of this nature could gradually erode the character of the
conservation area and undermine the purpose of the planning protections that apply to it.
In addition, it is not clear from the submitted plans how the proposed shed would be accessed.
There appears to be no obvious or practical means of reaching it, and the application does not
adequately explain how access would be achieved without affecting the canal or towpath. The
proposal appears to be retrospective in nature, and the scale of the development is considered
excessive for its stated purpose.
It is also unclear whether the necessary planning permission or change of use has been
obtained to facilitate the extension of the mooring area into land currently identified as
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agricultural. The application does not appear to adequately address this matter, and
clarification is requested.

The proposed structure is described as a shed; however, its size, design and appearance give
the impression of a cabin rather than a simple ancillary storage building. This raises concerns
that it could be capable of, or intended for, residential occupation. The Local Planning
Authority is therefore requested to carefully consider whether appropriate planning conditions
or other controls are necessary to ensure that the building remains solely for the purpose
applied for and is not used as a separate dwelling or for residential accommodation.

e Application 26/00456/VAR
Number:
Proposed:  Variation of Condition 2 (Approved Plans) of planning approval 24/00485/FUL to
vary the list of approved drawing numbers due to amended plots and site layout.
At: Garage Site At Badgers End Wheaton Aston
Resolved:
LSWA object to this application.
The proposed upstairs dormers are excessively large and would overlook several
neighbouring properties, resulting in a significant loss of privacy. During the winter
months this would be even more pronounced, leaving neighbouring homes far
more exposed and reducing their privacy.
The size and design of the dormers are completely out of keeping with the
surrounding properties and would have a detrimental impact on the character of
the area which is currently a well-balanced residential street.
The proposal to add an additional bedroom is also likely to increase the number of
vehicles associated with the property. Parking in Badgers End is already limited,
and any increase in demand would add to existing parking and access problems
for residents and visitors.
The proposed ground-floor extension would leave the property with an excessively
small outside area. The scale of the extension appears overdeveloped for the plot
and is not in keeping with the surrounding properties, further detracting from the
character.
LSWA PC understands that this work is underway and enforcement officers are
involved

b) None received
c) Localplan
To consider a response to the latest consultation for SSC local plan Project: South Staffordshire

Local Plan - Scoping Consul... | South Staffordshire District Council
Lapley, Stretton and Wheaton Aston Parish Council welcomes the opportunity to comment on the
emerging South Staffordshire Local Plan.

The Parish Council recognises the need for the District to provide new homes, employment

opportunities and supporting infrastructure. However, growth must be sustainable, proportionate

and reflect the character, capacity and constraints of individual communities.

Question 1 — Additional Themes and Issues

The Parish Council considers that the following issues should receive greater emphasis within the

Local Plan:

e Protection of the rural character and identity of villages, ensuring that development does not
result in coalescence or suburbanisation.

LSWA PC Full Council minutes 2™ July 2026


https://engage.sstaffs.gov.uk/en-GB/projects/scoping-consultation
https://engage.sstaffs.gov.uk/en-GB/projects/scoping-consultation

7|Page

Infrastructure should be planned and delivered before or alongside development, particularly
healthcare, education, drainage, utilities and highway improvements.

Greater recognition should be given to the cumulative impact of development across South
Staffordshire, rather than considering applications in isolation.

The canal corridor, conservation areas, listed buildings and historic landscapes should receive
enhanced protection as important heritage and tourism assets.

Climate resilience should include not only carbon reduction but also flood management, water
resources, biodiversity enhancement and protection of the best agricultural land.

Digital infrastructure, including high-speed broadband and reliable mobile coverage, should
form part of the definition of sustainable development.

Partnership working with neighbouring authorities is vital. There is a theme across the region
to push employment land or larger housing sites to the boundary. This has a cumulative effect
on the very villages and identity of places that this proposal speaks about protecting.

Question 2 - SWOT Analysis
The Parish Council generally agrees with the identified strengths, weaknesses, opportunities and

threats but believes several additional matters should be included.

Additional Weaknesses

Limited public transport serving rural villages, leading to high dependence on private vehicles.
Increasing pressure on rural roads not designed for significant traffic growth.

Limited access to NHS and dental services.

Pressure on existing drainage and sewerage infrastructure.

Limited opportunities for younger people to remain within villages due to the shortage of
genuinely affordable homes.

Additional Threats

Incremental development eroding the distinctive identity of rural settlements.
Loss of agricultural land and biodiversity.

Increased congestion on the A5 and surrounding rural road network.

Pressure on the Shropshire Union Canal corridor and its heritage setting.
Pressure on canal bridge 19 along the corridor

Development proceeding ahead of infrastructure provision.

Question 3 — Key Priorities
The Parish Council believes the Local Plan should prioritise:

Delivering genuinely affordable housing for local people.

Ensuring that all new development is supported by appropriate infrastructure funded through
developer contributions.

Protecting Green Belt, open countryside and the separation between settlements wherever
possible.

Supporting the rural economy through appropriate employment opportunities, farm
diversification and tourism.

Conserving the District's historic environment, including canals, conservation areas and
heritage assets.

Improving public transport, walking and cycling connections between villages and larger
service centres.

Achieving measurable biodiversity net gain and increasing tree cover and habitat connectivity.
Promoting high-quality design that reflects local character rather than standardised suburban
layouts.
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e Ensuring development is directed towards the most sustainable locations where services
already exist and infrastructure can accommodate growth.

Question 4 — Vision and Outcomes

By the end of the Local Plan period the Parish Council would expect to see:

e Villages that have grown appropriately without losing their individual identity or rural setting.

¢ New housing that meets local needs, including affordable homes for younger residents and
older people wishing to downsize.

e Infrastructure delivered alongside development rather than after it.

e Improved public transport and safer walking and cycling routes.

e Protected and enhanced biodiversity, woodlands, watercourses and the canal network.

e Reduced carbon emissions through well-designed, energy-efficient development.

e Thriving village centres with sustainable local businesses and community facilities.

e Heritage assets conserved and celebrated as an integral part of South Staffordshire's identity.

e Planning decisions that maintain public confidence by ensuring development is sustainable,
proportionate and supported by appropriate evidence.

The Parish Council looks forward to continuing to work with South Staffordshire Council

throughout the preparation of the Local Plan to ensure that future development protects the

unique character of Lapley, Stretton and Wheaton Aston whilst meeting the needs of present and

future generations.

28. BKV Competition
e Both villages have been judged, the judges won'’t be returning this year due to being behind
due to the heat.
e To confirm judges for Best Kept Front Garden competition resolved Clir Renfrew for Wheaton
Aston, Cllr Smith for Lapley and ClIr Ford for Stretton and ClIr Griffiths for Sunnybank
29. Co-option
Resolved that the co-option process has been followed
Proposed: Clir J Hodgkiss
Seconded: ClIr V Renfrew
Vote yes: 6 no :0 Resolved: Mr Huw Jones is eligible for the role and is co-opted to the council
30.Marston Field
To receive an update on funding-
e MF grants applied for £15k from sport England towards the bike pump track- this has been
declined due to the PC not being in a position to deliver the project at this time
e £17,364 from Bradshaws Estates for stage A of the play equipment
e  £30k submission of for community fund with ssc
o £10k submission of for further community funding from SSC for CCTV at MF
e  £50k submission to Severn Trent for the MF project- declined
Resolved to approve the cctv layout and purchase (pole plus 4 cameras) from SGS for £9,000,
Potters to install foundations for pole and cable £2500 subject to the grant request approval
31. Pest Control
Many pest control firms in England have stopped offering mole removal due to tighter regulations
and the suggestion is to call a company as an when an issue presents. Resolved to try this approach
for this upcoming year mole treatment works over three visits, which covers surveying the
grounds, setting required traps and removal of any catch, circa £290 for three visits.

This compares to our previous pest control contract of £480 per year.
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32.Allotments

Approx £750 expected in water costs for 2026/2027, expected income from plot rent approx.
£675

Resolved to confirm the upcoming annual rent: £50 for % Plot, £25 for quarter plot, £15 for a raised
bed and £10 per plot for water (£5 increase on water per year)

33.Policies (appendix 4)

Resolved to accept the following policies:
Media Policy

Allotment tenancy agreement

Allotment rule book

Allotment inspection procedure

Absence management policy

Bring your own device policy

34. Items for future - Each councillor may use this opportunity to report on matters of information not
included elsewhere on the agenda and to raise items for future agendas. Councillors are respectfully
reminded that this is not an opportunity for debate or decision making.

Tablet disposal
Canalside conservation — ask ssc why there isn’t an updated document

35. Date of next meeting: Thursday 3rd September at 7pm at Lapley and Wheaton Aston Village
Hall

Meeting closed at 8.30pm

Council Attendance

Date RN JH | MS | WM DH SW DW JF VR MG Total
Attendance

14/05/2026 X X X X X X X X X X 10/11

2/7/2026 X X X Ap Ap X X Ap X X 7/11
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Crime and Disorder Implications

Section 17 of the Crime and Disorder Act 1998 places a duty on local authorities to consider the
crime and disorder implications when exercising its functions with due regard to the likely effect of
the exercise of those functions and to do all that is reasonably can to prevent crime and disorder
in its area. Where relevant any decisions made at the Parish Council meeting have taken this duty
of Care into consideration

Appendix 2
Lapley Stretton & Wheaton Aston Parish Council
Expenditure transactions - payments approval list ~ Start of year 01/04/26

Payment

No Payment Gross To pay Heading Invoice Invoice Details

Reference Reference

6 £0.00 £0.00 02/04/26 inv12093050 WaterPlus - Allotment Water Still in Credit

1 -£45.21100/10 Water Charges
2 £45.21 100/10 Water Charges

25 DD BT £69.54 £69.54 100/10 10/04/26 MO047 KM British Telecom - BT monthly

bill £69.54

12 345646227 £33.75 £33.75 100/18/1 15/04/26 MileageMrs Amy Watson -

Mileage £33.75

3 840025097 £9.45 £9.45 100/18/1 18/04/26 MileageMr. Malcolm Bissell -

Mileage £9.45

5 258162668 £48.00 £48.00 100/3/2 18/04/26 202 Staffordshire Parish

Councils' Association - Training £48.00

for J Hodgkiss

7 798566748 £834.07 £834.07 160/1/1 18/04/26 IN15222574
Npower Limited - Christmas Lights £834.07

8 138731651 £126.68 £126.68 100/10 18/04/26 IN5224608
Npower Limited - CCTV Electricity £126.68

9 986675141 £255.67 £255.67 100/19/1 18/04/26 986675141
Cloudy It - Monthly Charges £255.67

2 730306697 £81.00 £81.00 150/6 20/04/26 41UF019-0008 Parish Online by

GeoXphere Ltd - Mapping software £81.00
annual contract

1 Office £6,519.83 £6,519.83 100/19/5 21/04/26 INV-D-11404
Cloudy It - Set up of tablets etc £6,519.83
20 £300.00 £300.00 180/3 24/04/26 Grant Approved Wheaton

Aston Carnival Association - Grant
april 2026 approved April 2026

4 157137303 £686.19 £686.19 150/2 30/04/26 102 Staffordshire
Parish Councils' Association - £686.19

Membership Fees for 26/27

Payment

No Payment Gross To pay Heading Invoice Invoice Details

Reference Reference

10 222533240 £380.00 £380.00 100/2 30/04/26 514948/106787

South Staffordshire District Council - Montlhy Office £380.00
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Rental

11 159734842 £1,034.81 £1,034.81 100/1 30/04/26 50338243 6/0
South Staffordshire District Council - Annual Bill for £1,034.81

Business Rates

18 396974217 £300.00 £300.00 180/3 30/04/26 Grant Approved
Wheaton Aston Sports and Social Club - Grant of £300.00

April 2026 £300

19 13153027 £1,000.00 £1,000.00 180/3 30/04/26 Grant Approved

Wheaton Aston & Lapley Lunch Club - Grant £1,000.00
April 2026 approved April 2026 1000

21 376462658 £1,000.00 £1,000.00 180/3 30/04/26 Grant Approved
Wheaton Aston Village Hall Management Committee  £1,000.00

6 April 2026 - Grant approved April 2026

22 815654357 £300.00 £300.00 180/3 30/04/26 Grant Approved
St. Mary's First School - PTFA Grant Approved April £300.00

April 2026 2026

23 304838210 £300.00 £300.00 180/3 30/04/26 Approved April
Wheaton Aston Scarecrow Festival Committee - £300.00

2026 Grant Approved April 2026

24 AW1 £1,000.00 £1,000.00 180/3 30/04/26 Grant Approved
Brewood & District Voluntary Car Scheme - Grant £1,000.00

April 2026 Approved April 2026

26 DD Bank £10.30 £10.30 100/21 30/04/26 161 Untity Trust - Bank Charges
£10.30

Charge

Sub Total £14,289.29 £14,289.29
£5,177.25 £5,177.25 Confidential

Total £19,466.54 £19,466.54

Income transactions - receipts approval list Start of year 01/04/26

Tn no Ref. Gross Heading Cttee Invoice Details Ref.

date Total

2 £15,324.22 99 PC 13/04/26 HMRC - vat return to 31.3.26
1 £71,521.00 10 PC 22/04/26 South Staffordshire District Council - precept
1/2

202627

Total £86,845.22

Signature

Bank Account Reconciled Statement

Unity Trust - Current Account 1111559/2035784 30-98-00

Statement Number 58 Bank Statement No. 58

Statement Opening Balance £892.25 Opening Date 01/04/26

Statement Closing Balance £74,206.81 Closing Date  30/04/26
True/ Cashbook Closing £73,906.81

Balance
Date Cheque/ Ref.  Supplier/ Customer Debit (£) Credit (£) Balance (f)
21/04/26 Transfer0.00 5,700.00 6,592.25

30/04/26 HMRC 0.00 15,324.22 21,916.47
30/04/26 South Staffordshire District 0.00 71,521.00 93,437.47
Council
30/04/26 WaterPlus -45.21 0.00 93,482.68
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30/04/26 WaterPlus 45.21 0.00 93,437.47

30/04/26 Staffordshire County Council 754.32 0.00 92,683.15
Superannuation Fund

30/04/26 HMRC 58.00 0.00 92,625.15

30/04/26 HMRC 555.70 0.00 92,069.45

30/04/26 HMRC 330.60 0.00 91,738.85

30/04/26 HMRC 76.00 0.00 91,662.85

30/04/26 HMRC 94.80 0.00 91,568.05

30/04/26 Staffordshire County Council ~ 152.74 0.00 91,415.31
Superannuation Fund

30/04/26 HMRC 21.80 0.00 91,393.51

30/04/26 EE 64.12 0.00 91,329.39

30/04/26 13153027 Wheaton Aston & Lapley 1,000.00 0.00 90,329.39
Lunch Club

30/04/26 138731651 Npower Limited126.68 0.00 90,202.71

30/04/26 157137303 Staffordshire Parish 686.19 0.00 89,516.52
Councils' Association

30/04/26 159734842 South Staffordshire District 1,034.81 0.00 88,481.71
Council

30/04/26 222533240 South Staffordshire District 380.00 0.00 88,101.71
Council

30/04/26 258162668 Staffordshire Parish 48.00 0.00 88,053.71
Councils' Association

30/04/26 304838210 Wheaton Aston Scarecrow 300.00 0.00 87,753.71
Festival Committee

30/04/26 345646227 Mrs Amy Watson 33.75 0.00 87,719.96
30/04/26 346734197 Jessica Shulman (Heale)

30/04/26 3764626586  Wheaton Aston Village Hall 1,000.00 0.00 86,220.92
Management Committee

30/04/26 381265082 Mrs Amy Watson

30/04/26 396974217 Wheaton Aston Sports and 300.00 0.00 83,754.65
Social Club

30/04/26 730306697 Parish Online by GeoXphere 81.00 0.00 83,673.65
Ltd

30/04/26 798566748 Npower Limited834.07 0.00 82,839.58

30/04/26 815654357 St. Mary's First School 300.00 0.00 82,539.58
30/04/26 840025097 Mr. Malcolm Bissell 9.45 0.00 82,530.13
30/04/26 917836660 Mr. Malcolm Bissell

30/04/26 936570962 Mrs. Josie Morris

30/04/26 986675141 Cloudy It 255.67 0.00 81,806.48

30/04/26 AW1 Brewood & District Voluntary  1,000.00 0.00 80,806.48
Car Scheme

30/04/26 DD Bank ChargeUntity Trust 10.30 0.00 80,796.18

30/04/26 DD BT British Telecom 69.54 0.00 80,726.64

30/04/26 Office Cloudy It 6,519.83 0.00 74,206.81

Uncleared and unpresented effects

30/04/26 Wheaton Aston

Carnival Association

Total uncleared and unpresented

300.00 73,906.81

300.00 0.00
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Total debits / credits

Unity trust working reserves
Statement Number 49

19530.66
Bank Account Reconciled Statement

92545.22

20419150 60-83-01

Bank Statement No. 49
Statement Opening Balance £44,722.28

Opening Date 01/04/26

Statement Closing Balance £39,022.28 Closing Date  30/04/26

True/ Cashbook Closing £39,022.28

Balance

Date Cheque/ Ref.  Supplier/ Customer Debit (£) Credit (£)
21/04/26 Transfer5,700.00 0.00 39,022.28

Uncleared and unpresented effects

Total uncleared and unpresented 0.00 0.00

Total debits / credits 5700 O

Bank Account Reconciled Statement

Unity Trust - Current Account 1111559/2035784 30-98-00

Statement Number 59

Statement Opening Balance £74,206.81

Statement Closing Balance £58,527.81 Closing Date  31/05/26

True/ Cashbook Closing £58,517.06

Balance

Date Cheque/ Ref.  Supplier/ Customer Debit (£) Credit (£)
30/04/26 Wheaton Aston Carnival 300.00 0.00 73,906.81
Association

13/05/26 Transfer1,900.00 0.00 72,006.81

13/05/26 Transfer3,901.00 0.00 68,105.81

30/05/26 Community Council Of 35.00 0.00 68,070.81

Staffordshire

30/05/26 South Staffordshire District 380.00 0.00 67,690.81
Council

30/05/26 Ricoh U K Limited 166.00 0.00 67,524.81

30/05/26  Untity Trust 10.75 0.00 67,514.06

30/05/26 Community Council Of 35.00 0.00 67,479.06

Staffordshire

30/05/26 EE 62.10 0.00 67,416.96

30/05/26 WaterPlus 19.10 0.00 67,397.86

30/05/26 WaterPlus -19.10 0.00 67,416.96

30/05/26 HMRC 322.00 0.00 67,094.96

30/05/26 HMRC 76.00 0.00 67,018.96

30/05/26 HMRC 95.00 0.00 66,923.96

30/05/26 HMRC 21.80 0.00 66,902.16

30/05/26 HMRC 401.51 0.00 66,500.65

30/05/26 HMRC 143.63 0.00 66,357.02

30/05/26 WA Juniors FC 300.00 0.00 66,057.02

30/05/26 HMRC 54.00 0.00 66,003.02

30/05/26 229012948 Black Rose Solutions Ltd225.72 0.00 65,777.30
30/05/26 334479334

30/05/26 37873962

30/05/26 4089097487  Ditton Services 1,439.00 0.00 63,458.37
30/05/26 46096802 Mrs Amy Watson 26.10 0.00 63,432.27
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30/05/26 51687648 Ditton Services 1,439.00 0.00 61,993.27
30/05/26 567292533 Staffordshire County Council 894.86 0.00 61,098.41
Superannuation Fund

30/05/26 608059596

30/05/26 670698496

30/05/26 740728485 Cloudy It 255.67 0.00 58,615.64
30/05/26 Aw Mr. Malcolm Bissell 18.29 0.00 58,597.35
30/05/26 DD BT Phone bill British Telecom 69.54 0.00 58,527.81
Uncleared and unpresented effects

30/05/26 DD Unity Bank Charge Untity Trust 10.75 58,517.06

Total uncleared and unpresented  10.75 0.00

Total debits / credits 15689.75 0

Reconciled by Amy Watson

Signed

Clerk / Responsible Financial Officer Chair

Bank Account Reconciled Statement

Unity trust working reserves 20419150 60-83-01

Statement Number 50 Bank Statement No. 50

Statement Opening Balance £39,022.28 Opening Date 01/05/26
Statement Closing Balance £44,823.28 Closing Date  31/05/26

True/ Cashbook Closing £44,823.28

Balance

Date Cheque/ Ref.  Supplier/ Customer Debit (£) Credit (£) Balance (£)
13/05/26 Transfer0.00 1,900.00 40,922.28

13/05/26 Transfer0.00 3,901.00 44,823.28

Uncleared and unpresented effects

Total uncleared and unpresented 0.00  0.00

Total debits / credits 0 5801

Reconciled by Amy Watson

Signed

Clerk / Responsible Financial Officer Chair

Appendix 3
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Media Policy (appendix 4)

1.0 Introduction

1.1 The purpose of this policy is to define the roles and responsibilities within the Council for contact
with the media.

1.2 Lapley, Stretton and Wheaton Aston Parish Council (“the Council”) is committed to the provision
of accurate information about its governance, decisions and activities. Where this information is
not available via the Council’s publication scheme, please contact the Council’s Clerk or, in
his/her absence, the deputy Clerk

1.3 The Council shall, where possible, co-operate with those whose work involves gathering material
for publication in any form including use of the internet (“the media”).

1.4 This policy explains how the Council may work with the media to meet the above objectives in
accordance with the legal requirements and restrictions that apply. Legal requirements and
restrictions

1.5 This policy is subject to the Council’s obligations which are set out in the Public Bodies
(Admission to Meetings) Act 1960, the Local Government Act 1972, the Local Government Act
1986, the Freedom of Information Act 2000, the Data Protection Act 1998, other legislation
which may apply and the Council’s standing orders and financial regulations. The Council’s
financial regulations and relevant standing orders referenced in this policy are available via the
Council’s publication scheme.

1.6 The Council cannot disclose confidential information or information the disclosure of which is
prohibited by law. The Council cannot disclose information if this is prohibited under the terms of
a court order, by legislation, the Council’s standing orders, under contract or by common law.
Councillors are subject to additional restrictions about the disclosure of confidential information
which arise from the code of conduct adopted by the Council, a copy of which is available via the
Council’s publication scheme.

IM

2.0 Contact with the Media
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2.1

2.2

2.3

2.4

2.5

Approaches from the media should be referred to the Chairman who is the authorised contact
with the media in consultation with the Parish Council Clerk. The Parish Council Clerk, is,
however, given permission to speak to the media in the Chairman’s absence.

Statements made by the Chairman to the media should reflect the Council’s opinion.

Other Councillors can talk to the media but must ensure that it is clear that the opinions given
are their own and not necessarily those of the Council.

Caution should be exercised when submitting letters to the editor for publication in newspapers.
There are occasions when it is appropriate for the Council to submit a letter, for example to
explain important policies or to correct factual errors in letters submitted by other
correspondents. However, such letters should be kept brief and balanced in tone and
correspondence should not be drawn out over several weeks. Letters representing the views of
the Council should only be submitted by the Chairman or the Parish Council Clerk. If other
Members choose to use the letters column to express their own opinions on Council policies,
they should make clear that the views put forward are those of the individual Member. Care
should be taken not to disclose any information of a confidential nature, if a Member is unclear
whether information is confidential they should consult the Parish Council Clerk.

At all times consideration should be given as to how the correspondence may affect the
reputation of the Council. The Parish Council’s Code of Conduct is relevant here — section 5.
states that “You must not conduct yourself in a manner which could reasonably be regarded as
bringing your office or authority into disrepute.”

Adopted October 2017

Reviewed May 2018, May 2019, 28" May 2020. 6™ May 2021, 19" May 2022, July 2024, J, July
2026

Next review: July 2028

Lapley, Stretton and Wheaton Aston
Allotment Hen Keeping Agreement

Definitions
In this agreement (also referred to as the Allotment Poultry Terms & Conditions):

1.1. “The Council”: means Lapley, Stretton and Wheaton Aston Parish Council (LSWA PC), Office
FF028 Staffordshire Business Hub, Wolverhampton Road, Codsall, WV8 1PX

1.2. “Allotment Tenant”: means any tenant of the Council on any plot or plots on any Allotment
Land within the Parish of LSWA PC

1.3. “Allotment Land”: means any land owned by, or managed for, the Council as allotments within
the parish of LSWAPC

1.4. The terms “Hen” and “Poultry” mean the same thing. They mean chicken hens kept by the
Allotment Tenant for the purpose of laying. For the avoidance of doubt the definition does not
include Cockerels; other fowl; or birds. Cockerels may not be kept on any Allotment Land. Other
forms of fowl or birds, including ducks or geese, may not be kept on any Allotment Land.
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2. Review of Agreement
The Council reserves the right to review this agreement as is reasonably required. Before making
any changes the Council will give you notice of such changes in writing.

3. Tenancy

Any person keeping Hens on Allotment Land must be an Allotment Tenant and is bound by the
allotment conditions of tenancy, and all relevant laws, in force for the time being, in addition to the
terms and conditions contained in this agreement. The Allotment Tenant accepts that all costs and
expenses incurred for the keeping of any Hens on any plot on any Allotment Land will be met by
the Allotment Tenant.

4. General
4.1. The Council reserves the right not to allow or to withdraw its agreement for the keeping of
Hens on any plot on any Allotment Land where it is reasonable to do so.

4.2. The most important consideration is the welfare of the Hens themselves. In meeting the basic
physiological and behavioural needs the following must be provided by the Tenant under the
Animal Welfare Act 2006:

e asuitable environment for the Hens;

e asuitable diet and clean fresh water;

¢ to allow the Hens to exhibit natural behaviour;

* to house social Hens with others;

e to protect Hens from pain, injury, suffering and disease.

4.3. The minimum size of plot on any Allotment Land that Hens can be kept on is 125 square
metres, regardless of how many allotment plots the tenant rents only one flock of hens shall be
kept by the tenant.

4.4. For the purpose of reporting any matter to the Council as required by this agreement the
Allotment Tenant should contact: office@wheatonastonparishcouncil.gov.uk 01902 327091/
07495789051

5. Registration and Inspection

5.1. Allotment Tenants are required to register their Hens with the Council, in writing, stating the
number of Hens to be kept and confirming their agreement to follow the terms and conditions in
this agreement in full.

5.2. Failure to register Hens or to comply with any term or condition in this agreement may result
in the termination of an Allotment Tenant’s allotment tenancy. A requirement of registration will
be that the Hens should be vaccinated. Allotment Tenant’s must maintain a list of all Hens with full
medication history of each Hen.

5.3. If Allotment Tenants choose to keep Hens on their allotment plot they must check on them
daily; provide competent care and management; and have the knowledge and skills to ensure the
wellbeing of the Hens. In addition Allotment Tenants are expected to keep Hens under proper

control to avoid disturbance to others.

5.4. An authorized representative of the Council has the right to inspect Hens on Allotment
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Land at any time. This includes a right of entry to the plot and any structures thereon. If the
Council or the RSPCA has cause to investigate complaints of maltreatment, then the reasonable
costs of vets or other official inspections will be passed to the Allotment Tenant for payment.

5.5. All deaths of Hens are to be record by the Allotment tenant & reported to the Council
forthwith. All dead Hens must be disposed of according to the Animal-bi-Products Regulations
2003 (or any legislation replacing or superseding it for the time being). Where more than one Hen
dies at the same time (for the purposes of this part of this agreement the term “at the same time”
means within 60 hours of the death, or discovery of the death (whichever occurs last) any other
Hen) would need to be taken to a vet for disposal after post-mortem examination to rule out
disease.

6. Disease Control

Any sick or injured Hens must be removed from the Allotment Land forthwith by the Allotment
Tenant and treatment sought without delay. The Allotment Tenant must tell the Council of the
name and address of the Veterinary Surgeon who examined the Hen or Hens forthwith. The cause
of any disease or injury will be identified and remedial action taken by the Allotment Tenant. Any
national disease prevention and/or control programmes in force for the time being, must be
adhered to by the Allotment Tenant.

7. Animal Husbandry

7.1. The number of Hens to be kept on any allotment plot per Allotment Tenant shall be between 3
(the minimum number) and 9 (the maximum number). Hens need companionship and should be
kept in groups of three or more up to a Maximum of 9 the limit of 9 is set in accordance with the
Council’s requirements for housing and containment of the Hens.

7.2. The area given over to the hens on any allotment plot must be protected from predators such
as foxes by suitable fencing around the Henhouse and run area. The only acceptable form of fox
control on an allotment is a commercial repellent.

7.3. In addition to effective containment, housing is also key in ensuring the welfare of the Hens
and should allow expression of natural behaviours.

7.4. To minimize potential nuisance to local residents the Henhouse and run on any plot should be
sited a minimum of 3.1 meters (10') from adjacent boundaries abutting residential properties.
Furthermore the Allotment Tenant shall meet the following standards:

7.4.1. The Henhouse should be fully enclosed. A minimum internal floor space of

0.1858 square meters (2 square feet) per Hen is required, to a maximum total floor area of 1.1148
square meters (12 square feet). Roofing material shall be Onduline board or similar product.
Roofing felt must not be used to prevent infestations of red mite and lice.

7.4.2. All floors in the Henhouse should be kept clean. Fresh bedding materials shall be supplied
and changed regularly to absorb moisture and odour (either wood shavings or straw).

7.4.3. Nest boxes, roosting areas and perches should not be so high above floor level that hens
have difficulty in using them. Perches shall be 5.1cm square (2") square with the corners rounded
to enable Hens to grip.

7.4.4. Henhouse conditions should, at all times, be adequate to provide sufficient fresh air, but care
should be taken to protect confined Hens from draughts in cold conditions.

7.4.5. All Henhouses shall be kept above ground by 610 cm (2') to allow a dry area underneath for
dust bathing by Hens.
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7.4.6. An outdoor run (which means a fully enclosed caged run that provides a minimum size of
0.371612 square meters (4 square feet) per hen to a maximum of 0.836127 square meters (9
square feet) per Hen) is required and it should provide the Hens with plenty of space to dig, dust
themselves and flap their wings. The optimum size for the outdoor run is 2.8 metres (9'). x 2.8
metres (9').

7.4.7. An adequate number of feeders must be used for the number of Hens to stop the hens from
fighting & a suitable balanced feed must be available to the Hens at all times; laying Hens require a
calcium supplement and hens must have access to insoluble grit to aid digestion. If the Hens have
access to grass, this to be kept short to prevent long strands inhibiting digestion.

7.4.8. An adequate number of water drinkers must be used for the number of hens to stop the
hens from fighting & fresh water must be provided and changed daily. Young chicks must be
provided with suitable drinkers which prevent them climbing in and drowning.

7.4.9. The cost of any vermin control associated with the keeping of Hens will be met by the
Allotment Tenant responsible.

7.4.10. The Allotment Tenant will be responsible for the removal of all arisings and waste material
including material used for bedding from the Allotment Land.

7.4.11. All hen feed is to be kept in a suitable rat proof container.

8. Improvement Notice

Where it is deemed necessary by the Council, in the interest of the welfare of any Hen kept, to
effect improvements to the accommodation or overall keeping of a Hen on any allotment plot then
reasonable notice in writing will be given by the Council to the Allotment Tenant accordingly (In the
case of urgency immediate rectification may be required). Such notice will specify the nature of the
improvements required and give a reasonable time scale for the improvements to be made by the
Allotment Holder. Failure to comply with such notice will be considered a breach of this agreement
and may result in the termination of an allotment tenancy.

9. Termination

Failure to comply with the Terms & Conditions of this agreement can lead to the tenancy of any
allotment plot being terminated.

Please sign and return to:

The Parish Council Clerk

Lapley, Stretton and Wheaton Aston Parish Council
Office FF028 Staffordshire Business Hub
Wolverhampton Road, Codsall

WV8 1PX

Allotment Site Plot number
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Print Name

“I have read, and agree to comply with the Council’s poultry keeping conditions”

Signature Date

The Council hereby accepts the above signatory as a tenant who has been granted permission to
keep poultry upon the allotment plot as set out above.

Council Signature Date

Lapley, Stretton and Wheaton Aston Parish Council Allotment Poultry Keeping Agreement

Additional Information

Name

Address

Daytime Telephone Number

Allotment Site  Plot Number (Hens are to be kept on)
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Number of Hens

Vets Business Name

Vets Address

Vets Telephone Number

Name of Emergency Contact Person

Daytime Telephone number Emergency Contact
(in case of emergency or while you are on holiday)

Draw location of Henhouse/run in location to plot and any permanent structures
(Please draw plan on front cover)

Example of a Hen Coop

TENANCY AGREEMENT
To be completed and signed by the prospective plot holder(s) and the Clerk to the Council.

THIS AGREEMENT is made on
(day, month, year)

BETWEEN Lapley, Stretton and Wheaton Aston Parish Council
AND

Plot Holder (1)
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(Full name in
capitals)

Plot Holder (2)
(Full name in
capitals)

(If joint Plot Holders, please insert both names)

FOR PLOT NUMBER
(Council’s Allotment
Register reference)

BY WHICH the Parish Council agrees to let and the tenant agrees to take the PLOT for a term of ONE YEAR
commencing on the FIRST DAY of AUGUST and thereafter RENEWABLE from year to year on the FIRST DAY
of AUGUST unless determined in accordance with the terms of the tenancy, for payment of a YEARLY
RENT whether demanded or not payable on the FIRST DAY of AUGUST in each year.

It is hereby agreed this tenancy agreement shall come into effect on the date of this agreement and if it
is earlier than the 1°* day of August the tenancy will be renewable on the next occurring 1 day of August

and the rent payable will be the portion of annual rent outstanding up to that date.

Signature(s) of Plot Holder(s)

| agree during my tenancy always to be a member of The National Allotment Society and always to have
up to date enrolment in the Allotmenteers Liability Insurance scheme, adhere to the Broadholes Lane,
Platinum Jubilee Garden Allotment Rule Book and | agree to be bound by the Terms and Conditions for
the regulation and management of Broadholes Lane Platinum Jubilee Garden Allotments made and
revised by Lapley, Stretton and Wheaton Aston Parish Council and accept that it is my responsibility
always to keep up to date with these.

The Broadholes Lane Platinum Jubilee Gardens Allotments Rule Book

Throughout these rules ‘The Council’ will mean Lapley, Stretton and Wheaton Aston Parish Council and
includes any committee of the Council or any allotment managers appointed under the Allotment Acts,
1908 to 1950.

DEFINITION OF PERSONS ELIGIBLE TO BE TENANTS OF THE ALLOTMENT PLOTS

Allocation shall be open to anyone over the age of 18

Tenancy will be offered in the first instance to Parish residents on the waiting list (see Allotments
LSWA Parish Council policy for definitive list), where there are no parish residents on the waiting list
the plot will be offered to the person at the top of the list from outside the parish boundary.

AGREEMENTS FOR LETTING ALLOTMENT PLOTS

Tenancy agreements are to be completed and signed by the prospective tenant and the Clerk to the
Council.

The tenant of an allotment plot takes responsibility for their plot and its contents from the date they
sign the agreement and shall comply with the following conditions;

To use the allotment for their own personal use and not to carry out any business or sell produce from
the allotment.

Not to cause any nuisance or annoyance to the occupiers of any other allotment site, or obstruct any
path set out by the Council for the use of the occupiers of the allotments.

The tenant should always be a good neighbour and shall be fully responsible for the conduct of their
family members and other guests visiting their allotment plot.
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Children must be fully supervised at all times

Not to underlet, assign or part with the possession of the allotment site or any part of it without
written consent from the Council.

Not without the written consent of the Council, cut or prune any timber or other trees as per
agreement.

Not to graze animals or livestock at the site- see Hen Keeping Policy for Hens

Not without written consent of the Council, erect any structure on the allotment site.

Not to use barbed/razor wire anywhere on the allotment site

Not fence Allotment Plots.

Not plant any tree, shrub, hedge or bush without first obtaining the Councils permission. The Council
will only consider Dwarf varieties;

Not cut, lop or fell any tree growing on the Allotment Plot without first obtaining the Council’s
consent.

Be responsible for ensuring that any person present in the Allotment Plot with or without the tenants
permission does not suffer personal injury or damage to his/her property; refer to the attached risk
assessment and observe the actions/instructions.

Permit an annual inspection of the Allotment Plot at all reasonable times by the council;

Not obstruct or permit the obstruction of any of the paths or roads which provide access

To observe and perform any special condition which the Council considers necessary to preserve the
allotment plot from deterioration.

Sheds are permitted no larger that 6x 4ft and are the sole responsibility of the plot holder. Permissions
must be sought from the council before installation. The shed should be appropriately locked and
maintained by the plot holder

Not to encroach on any land outside the allocated plot, paths and open spaces are to be kept clear and
free for maintenance purposes

No dogs allowed, except assistance dogs, at anytime on the allotment site

Not to erect any notice or advertisement on the allotment site

Not to hold social gatherings at the site, with the exception of an annual on site meeting

To only attend their plot from 8am- 8pm during the summer season (April to September) and 9am —
5pm during winter (October to march). Understand that LSWA PC reserves the right to cancel plot
holder membership should the member attend to their allotment outside of these times

During tenancy a plot holder must always to be a member of The National Allotment Society and
always to have up to date enrolment in the Allotmenteers Liability Insurance scheme

PAYMENT AND REVISION OF RENT

The rent, unless otherwise agreed in writing, shall be paid yearly by 15t August in each year.

The rent payable is reviewed annually each year by the Parish Council

The rent is the same for all plots of similar size despite any difference in location

The tenant must inform the Council of any change of address or other contact details as soon as
practicable.

Plot charges will be as follows:

£50 for one half plot (per year)

£25 for one quarter plot (per year)

£15 for a raised bed (per year)

An additional charge of £5 each year is to be made for the provision of water

Tenants who are unable to work their plot as a result of illness or have another reason for a long
absence are advised to keep the council informed. Failure to do so may result in the allotment plot
appearing to be neglected and lead to issuing non-cultivation letters and potentially notice to quit.

CULTIVATION
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At least 2/3rds of the plot must be cultivated and kept tidy at all times.

The tenant must take all reasonable steps to eradicate all weeds such as thistles, ground elder,
ragwort and brambles and ensure they do not spread to other plots.

The tenant must not cause a nuisance to other plot holders by allowing weeds to seed.

The Parish Council will inspect the plots periodically to ensure cultivation.

No ornamental, forest trees or shrubs to be planted on the allotment plot.

Tenants may grow any kind of vegetables, flowers, soft fruit, herbs or longer-term edible crops. Fruit
trees or bushes may be planted only if they are of dwarf stock and should be sited where they will not
create an obstacle or nuisance to others as they grow.

VEHICLES

The allotments garden tenant must not bring or store any vebhicle, caravan, trailer or vehicle parts onto
the allotment plot. Tyres must not be brought onto the allotment site.

Overnight stays are NOT permitted.

To keep any parking space in good order.

Keep vehicle use to a minimum with the use of drop off /collection preferred

FIRES
Fires are NOT allowed anywhere on the allotment site, this includes any device which emits smoke, ie
chimineas, stoves, barbecues.

USE OF CHEMICAL SPRAYS AND FERTILISERS

The tenant will take proper precautions when using spray fertilisers to avoid or minimise any adverse
effects on the environment or on neighbouring allotment plots, and comply, at all times, with current
legislation.

Only commercially available products from garden and horticultural suppliers (no agricultural or
professional horticultural products) shall be used for the control of pests, diseases or vegetation.
Organic fertilisers and pest deterrents are encouraged.

Other Health and safety

No gas canisters in the site

No glass on site, including green houses

Poly tunnels will be permitted within the size range of 6ft by 4ftand with prior written agreement with
LSWA PC

All plot holders must read and understand guidance for attending the site alone and ensure someone
is aware of their whereabouts and time that they intend to return

Plot holders must keep the access code to the site confidential and inform LSWA PC of any issues with
the locks

BEE KEEPING

Due to the nature of the site and proximity of houses LSWA PC cannot offer bee keeping hives on site
The council recognises the ecological importance of all bee species and wishes to support initiatives to
support the species and therefore will offer a wild flower area on site

BUILDINGS

Sheds are not provided for each plot. Tenant must ensure the shed is kept in good order, reporting
any issues to the Parish Council.

Greenhouses and poly tunnels will require approval in the first instance from the Parish Council. (see
other health and safety)

DISPOSAL OF RUBBISH
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The tenant is responsible for disposing of all rubbish from the allotment plot. This includes disposing
of both green waste and other non-compostable items. The tenant must not deposit, or allow anyone
else to deposit, rubbish anywhere on the allotment site, except manure and compost in such
guantities as may be reasonably required for use in cultivation of that allotment plot.

Tenants must not add to any rubbish illegally dumped on the site.

The use of old carpet as a weed suppressant is prohibited, as a temporary measure weed membrane
or cardboard may be used.

Kitchen waste such as cooked food, meat and cheese or similar will attract vermin and must not be
brought onto the allotment plot. Compost bins to be used for suitable materials only.

TERMINATION OF AGREEMENT

The tenancy of an allotment plot shall, unless otherwise agreed in writing, terminate on the yearly rent
day next after the death of the tenant, and shall also terminate whenever the tenancy or right of
occupation of the Council terminates

A tenant may resign the tenancy of an allotment by giving notice in writing to the Parish Council.

A tenant will be allowed one month to clear the plot, unless the council decides that it is necessary to
shorten this period. Any costs incurred by the Parish Council to clear rubbish from the allotment may
be recovered from the outgoing tenant.

The outgoing tenant shall forfeit any remaining balance of the annual rent. The succeeding tenant
shall pay the proportion of rent due until the annual renewal date.

LSWA PC reserves the right undertake an inspection of the site at any point without prior notice.

If a Plot holder faces difficulty in maintaining their plot please contact the council at the earliest
possible point to avoid action being taken

The Council may terminate the agreement if any of the following apply;

Any plot holder that receives two consecutive tidy up notices and then fails to maintain their plot
within 30 days, an immediate notice to quit will be issued.

If the tenant is in arrears for not less than 40 days.

Immediate eviction will occur If the tenant is not observing the Rules affecting the allotment plot or
any other term or condition of his tenancy.

Immediate eviction will occur If the tenant is physically and/or verbally abusive to Councillors, Officers
or other tenants.

The council will renew all documents associated with the allotments on an annual basis and present
them to plot holders before the annual renewal date of 15 August

The council’s decision is final

ALLOTMENT RISK ASSESSMENT

RISK LEVEL COMMENT ACTIONS/INSTRUCTIONS
TO MINIMISE RISK

Machinery

To user Medium Operating machinery carries a | Instructions for the use of
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medium level of risk unless
the appropriate safety
equipment is worn, and the
machinery is operated
correctly.

Injuries to hands feet and face
need to be guarded against.

machinery lies with the
owner/operator. Itisa

requirement that plot holders wear

the recommended safety
equipment when operating
machinery (irrespective of the
owner).
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To other Plot holders and Low When strimmers and mowing | The instructions for these items of

visitors machines are being used on equipment make particular
an adjacent plot, stones and reference to the dangers. It is the
other flying objects can cause | responsibility of the operator to
injuries to the face take due care.

To Children High Children can act unpredictably | It is the responsibility of the Plot
exposing themselves to risk holder to ensure that children are
from machinery supervised. When young children

are present on a plot, cultivators or
strimmers should only be used
where there are two adults — one
operating and one supervising.

No children to operate machinery
under any circumstances.

Weed-killers & Pesticides

To user Low There is a risk of chemicals are | All chemicals should be used and
not used in accordance with sprayers etc. rinsed after use, in
the manufacturer’s accordance with the
instructions manufacturers’ instructions.

If chemicals are held on a plot
holders plot they should be stored

To other Plotholders & Negligible securely and clearly identifiable.

Visitors

It is the responsibility of the plot

To Children Medium Children can act unpredictably | holder to ensure that children are
exposing themselves to risk supervised.
from chemicals

Garden Tools & Equipment

To user Low Garden tools and equipment

should be used correctly, and
appropriate gloves & footwear
worn as necessary

To other Plot holders & Negligible Garden tools and equipment

Visitors should not be left on common

paths or left available for others to
use.

To Children Medium Children can act unpredictably | It is the responsibility of the Plot

exposing themselves to risk
from garden tools and
equipment

holder to ensure that children are
supervised.
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Overhanging Branches Low Overhanging branches can Low hanging branches and
cause injuries to Plot holders, | dangerous branches should be
visitors and children reported so that appropriate action

may be taken.

Trip Hazards Low Poorly maintained paths and It is the responsibility of all Plot
the entrance can present a holders to maintain their paths and
trip hazard Plot holders, to assist in the maintenance of
visitors and children common paths

Water butts Low Water butts can be hazard to It is the responsibility of all Plot
young children holders to ensure that children are

supervised

General Hazards Negligible It is the responsibility of all Plot

(including seeds, berries, holders to ensure that children are

pathogens from compost supervised and normal hygiene is

heaps and manure) observed.

Rats Medium Rats carry Weil’s disease, The presence of rats should be

although thisis rareitis a
serious disease.

reported to the Parish Council.
Where rat poison has been laid
down, notices are to be displayed
to inform Plot holders.

Allotment inspection procedure

When will the allotments be inspected?

Allotments will be inspected in January, March, May, July and September. Inspections will fall in line
with the Full Council meeting dates and will be carried out in the week proceeding the meeting. This is

in order for the inspection reports to form part of the meeting agenda.

The 2026/27 the inspection dates will be:

Week beginning:

18" may 26

13 Jully 26

7th September 26

11* January 27

15™ March 27

What are the criteria for inspection?

The following is a list of the inspection criteria for 2026/27 year.

* General condition of plot
* Hazardous items
*  Rubbish on plot
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* Pathway condition

*  Structure condition

*  Unkempt boundaries

* Animal conditions (if applicable)

* percentage of the plot being cultivated

The inspections carried out will be carried out using a Red, Amber, Green (RAG) rating on the form
provided by the Clerk. Those carrying out the inspections will place a R, A, or G in the appropriate box
when checking the criteria listed above. Inspections reports will then go before Full Council for
agreement and any required actions.

- Allotments receiving all G’s will have no further action.

- Allotments having any A’s on their inspection will be monitored before the next
inspection. A notice will be sent to the plot holder outlining the reason for monitoring.

- Any plots having a R on their inspection will receive a stage one advisory notice and
must rectify the problem. Another inspection will be carried out in 28 days. If the issue has not
be rectified in that period, notices as per stage two and three will be followed as necessary.

Any plot that deemed to be dangerous (e.g. severe damage to structures due to storm/wind) or have
hazardous items (e.g. broken glass) will receive and urgent notice from the clerk. Issues stated in the
notice must be rectified immediately or contact made with the clerk to make alternative arrangements
for the problems to be dealt with. This may incur a cost to the plot holder.

Stages of Notice.

Stage One — Advisory Notice will include:

. Policy of this council to inspect plots.

. Following inspection, it was noticed that......
. Please resolve this as soon as possible.

. No further action will be taken if resolved.

. Reinspect in 28 days.

Stage Two - First official warning will include:

. It is noted that no action has been taken since advisory notice of XXX date.

. the reason for writing, outlining area(s) of contravention.

. the rectification action required by the tenant.

. a re-inspection date and timescale for any rectification work to be carried out

(normally within 28 days), although a longer period can be agreed at the discretion of the
Committee based on individual circumstances.

. an opportunity for the Tenant to contact the Clerk/Council to discuss the matter if
they are experiencing difficulties or have any queries arising from the letter.
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. If there is no contact made with the Clerk and/or improvement within 28 days of this
letter a Notice to Quit will be served.

Stage Three — Notice to Quit

A Notice to Quit signed by the Clerk and accompanied by a covering letter will be sent to the Tenant
by Special Delivery and will include references to the following:

. Condition 3 of the Allotment Garden Tenancy Agreement/reference to the rules and
regulations.

. a termination date = an instruction to the Tenant to remove all personal property.

. an outline of the implications of failing to comply with any special condition imposed

by the Council in respect of any clearance/rectification work deemed necessary to restore
the Allotment to an acceptable condition.
details of how an agreement, in respect of payment for the transfer of growing crops, equipment,
sheds, or structures, with the incoming tenant can be reached

Lapley, Stretton and Wheaton Aston Parish Council
Absence Management Policy (employees)

ABSENCE MANAGEMENT POLICY

OVERVIEW
All employees are covered by our policy for reporting and managing absences and sick pay.
We reserve the right to amend this policy at any time.

As documented in the staff handbook and employee contract, from your first day of absence a self-
certification will need to be completed on your return, if greater than 7 days you will require a statement of
Fitness for Work from your G.P. All period of prolonged absence must be covered by a Doctor’s note which
must be forwarded to the PCM.

The Parish Council should be kept regularly informed by a member of staff who is absent and to inform of an
anticipated return to work.

Sick pay entitlement will be made on a sliding scale depending on length of continuous service and sickness
period as per individual employee contracts..

LONG-TERM, OR PERSISTENT ABSENCE

e Formal steps may be taken if there is concern about the number of days taken off for sickness
or injury.

e What action is taken will depend on reasons and pattern for absence. Informal talks may be
held and medical evidence may be sought to better understand the situation.

e Review meetings may also be necessary to explore whether reasonable adjustments can be
made to help either return to work or work for longer periods.

e The council shall have the right at any time to require you to submit to examination by an independent
medical practitioner selected by the council, to obtain a confidential report on
your condition from such practitioner and to discuss with such practitioner the findings of his/her
examination and his/her prognosis of your likely recovery and or fitness to resume
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work and recommended treatment

e If medical evidence is required we will usually ask for examination by a doctor, an occupational health
therapist or another specialist of our choice. The Parish Council will pay for this and all reports will be
kept confidential. Consent from the employee will be sought to have full access to medical reports and
to discuss the contents with the relevant medical practitioner. The Employee does not have to consent,
but if they do not decisions will be made based on existing medical and other information. Reasonable
adjustments to the role and/or work space will be made if the employee is found to have a disability

e The Parish Council understand that this process is difficult and upsetting if the employee suffers from a
serious health condition and they might feel as if the council is pressurising the employee into returning
to work before they are ready. The Parish Council does not want them to feel
that way, but no business can continue employing people indefinitely if they are not able to
work. It is better that all employees are fully aware of the thought process and intentions than the
alternative, which is lack of communication and eventually deciding to dismiss without advance notice
of what the consequences of continued absence would be.

e The Parish Council will write to the employee before any formal meeting and explain when, where, and
why it is taking place. If this date is not acceptable a mutually convenient alternative date will be
arranged.

e At the meeting, the discussion will be why the employee is off work, how long they expect to remain off
work, and whether they are likely to be off work for the same reason in the future. There will also be a
review of any medical evidence, and explore whether further reports are needed and if there is
anything the Parish Council can do to help to improve their health and/or make it easier for them to
attend work. If they have been off work long term the Parish Council may suggest a return-to-work
program; if there is persistently absence, they may set targets to improve the attendance against a
deadline. The employee should also expect to be warned that they may face dismissal if the
attendance does not improve.

e Should the employee be unable to return to work, or fails to meet the deadline set for improved
attendance, they will be asked to attend another meeting. The aim at this meeting will be to find out if
the situation is expected to change, and the Parish Council may have to give notice of dismissal if it
becomes clear they are either unlikely to return to work or their attendance will not improve in the
short term. Before issuing a notice of dismissal, options will be explored whether redeployment
within the Parish Council could be made which would address the attendance issues and consideration
will be given to any other issues that may want discussing.

o If the Parish Council concludes that the employee is not off work for a medical condition and they are
unable to offer any other satisfactory explanation the employee may face action under the Parish
Councils disciplinary procedure. This may lead dismissal for misconduct or gross misconduct.

RIGHT OF APPEAL

e An employee has the right to appeal if the Parish Council dismiss them on the grounds of their long-
term absence. A response must be lodged within a week of being told they have been dismissed, by
writing directly to the PCM. In the response to that letter, there must be
an explanation of exactly what is being appealed.

e Wherever possible, the appeal hearing meeting will not be led by the PCM which took
the decision to dismiss you. The Parish Council’s final decision will be sent to you in writing, where
possible within two weeks of the appeal hearing. There is no further right to appeal the dismissal.
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BRING YOUR OWN DEVICE POLICY

INTRODUCTION

Bring Your Own Device (BYOD) covers the use of personal devices such as laptops, smartphones
and tablets, to enable access to council information.

There are increased information risks associated with this, such as making sure that council
information is kept secure even if your personal device is lost, stolen or used by another person.
All councilors are provided with a Samsung Galaxy tablet that is for Council use only and therefore
the use of councilor personal devices is not encouraged. Please see the Tablet agreement for
information on data use on the tablets.

However, it is acknowledged that there may be an occasion where a personal device is used

SCOPE

This policy is intended to reduce the risks by clearly outlining individual responsibilities, minimum
requirements and acceptable use.

The policy is for all employees, elected members, co-opted members, contractors and third parties
who access the council’s information using a personal device.

Breach of this, or any other Parish Council policy may result in disciplinary action or, in case of
councilors, a referral to the Monitoring Officer.

DEVICE OWNERS RESPONSIBILTY

If you use your personal device to access council information, you are responsible for protecting
the device. This includes ensuring the device is not used by anyone else to gain access to council
information — even if you think the information is not confidential.

Device owners are expected to behave in accordance with Lapley, Stretton and Wheaton Aston
Parish Councils’ (LSWA PC) policies whilst using personal devices to work for the council.

We strongly recommend that you password protect your devices.

As the device owner, you have some specific responsibilities:
Do not lend anyone your device to access LSWA PC information or networks;
Any private information or applications on the device are entirely your own responsibility;
Always take appropriate steps to maintain the security of LSWA PC information;
Ensure that your device is compliant or confidential and that security software is up-to-date;
If you think your access to council information has been misused, or that council information has
been breached or shared inappropriately you must notify the council;
You are responsible for the safekeeping of your personal data;
Any personal device used may be subject to ‘discovery in litigation’. This means that it could be
used as evidence in a lawsuit against LSWA PC. Your data could be examined by representatives
of LSWA PC and also by other parties in any lawsuit.
Adhere to the IT and Cyber security policy
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REVIEW

This policy to be reviewed annually.

Adopted by full council on 1% July 2021 ref: 66
Reviewed July 2023

Reviewed July 2024

Reviewed July 2025

Reviewed July 2026

Next review July 2027
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